AIMUHHUCTPAIMSI MYHULIUIIAJIBHOT'O OKPYTA
IMAHKPYIINXWHCKUN PAMMTOH AJITAVMICKOTI'O KPASI
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006 YTBEPIKICHIH
aJIMUHICTPATUBHOTO

periiameHTa IPEAOCTABICHUS
MYHHUIIATIAIEHON YCITyTH

«Mudopmannonnoe  obecrieueHue
rpaXJAaH ¥ HOPUAUYECKUX JIAI Ha
OCHOBE JIOKYMEHTOB APXUBHOI'O
donna Poccuiickont Dejieparuu u
JPYIruxX apXUBHBIX JIOKYMCHTOB

B coorsercrBun ¢ ®ejepaibibiv 3akonom ot 27.07.2010 Ne 210-D3 «O06
OpraHu3alMy IPEJOCTABIICHUS I'OCYJ[@PCTBEHHBIX M MYHHI[MIIAIBHBIX YCIYI»,
PDenepanbabiM 3akoHOM 0T 20.05.2006 No 59-03 «O mnopsiike paccMOTpPEHMUs
obpamenuii rpaxaan Poccuiickoit Denepanumy», 3aKoHOM AJITAlCKOro Kpasi OT
29.12.2006 Ne 125-3C «O paccmorpenun oOpamieHwid rpaxkian Poccuiickoit
Qenepauuy Ha TEPPUTOPUM AJITANCKOTO Kpas», AAMUHUCTPAIUS MyHULUIIAIBHOTO
okpyra [ [aHKpYIIMXUHCKUK PafioH O CTaH O BJI S eT:

1. VYrTBepauTs  aAMUHUCTPATHBHBIA  peryiaMeHT  IIPEOCTABICHHUS
MyHHUIUIIansHOU  yciayru  «Mupopmanmnonnoe oOecriedeHue rpaxiaH u
IOpUMYECKUX JIMI[ Ha OCHOBE HOKyMeHTOB ApxuBHoro ¢onja Poccuiickoii
Denepanuu U APYrux apxXUBHBIX JIOKYMEHTOBY (IIPUIIOKEHUE).

2. Hacrosiiiee nmocraHoBjIeHHE BCTYIIAeT B CHIIy C MOMEHTA TOJIITUCAHUS U
pacrpocTpaHsieT cBoe JeUcTBUE Ha NpaBooTHonIeHus: Bo3nukiume ¢ 01.01.2026.

3. Hacrosmiee  rocraHoBIeHHME — IIOJUICKUT  OOHAPOJOBAHHUIO  HAa
O(UIHATIBHOM caire AJIMUHHUCTpAIMA MYHHUIUIIAIBHOTO oKpyra
[TaHKpyIUXUHCKUN palod AJITalCcKOro Kpasi.

4. Ilocranosienue AnMuuucrpanuu [laHKpyIIUXWMHCKOTO paiioHa OT
07.11.2018 Ne 388 OO0 yTBepKICHUM aIMUHUCTPATHBHOIO periaMeHTa
[IpeloCTaBIeHusl MyHULMNanbHOW yciyrn «MHpopmarnuonnoe obecrneueHue
rpakaad M IOPUIWYECKHUX JIMII HAa OCHOBE JOKYMEHTOB AapXUBHOI'O OTAeNa
CUUTATh YTPATUBLIUM CHUILY.



5. KoHTpollb 32 MCHOJHEHUEM HACTOSIIETO IMOCTAaHOBJIEHHUS BO3JOXKUTH Ha
3aMecTHTENsT TJIaBbl AJIMHHHCTPAMH MYHHUIUINAIHLHOTO OKPYTa,yIIPaBIISFOIIHA
JenaMu YIIpaBjieHUs JellaMu AJIMUHHCTpaluu MyHHIEHaibHoro okxpyra O.C.
benbiueny.

['maBa MyHMITMTIAJIBHOTO OKpyTa J.B. Bacunbes
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AJIMUHUCTPATUBHBIN pErIaMeHT
MPEIOCTaBICHIS MyHUIUIIAIBHON YCIyTd
«udopmarmoHHoe obecredeHre rpakaaH U IOPUIUIECKUX JIUIT HA OCHOBE
nokyMeHTOB ApxuBHOro donma Poccuiickoin denepanuu u IpyTrux apXUBHBIX
JIOKYMEHTOB»

I. OBIIME IMOJIOXKEHUA

1.1. [IpeameT aAMUHUCTPATUBHOIO PETIaMEHTA.

AJIMMHHCTPAaTUBHBIA PETJIaMEHT IPEJOCTABICHUA MYHUIUIAILHON  YCIIYyTH
«MudpopmanmonHoe obecrieueHne TpakiIaH U IOPUANIECKUX K1l Ha OCHOBE JOKYMEHTOB
Apxusnoro ¢onma Poccuiickoii @enepanuy U Apyrux apXUBHBIX JOKYMEHTOBY (Jalee —
«AJIMUHUCTPATHBHBIA perjJamMeHT») pa3paboTaH B LeNSIX IOBBIIIEHHS KadyecTBa
uH(GOPMAIIMOHHOTO OOECIEYEeHUs] PETPOCTIEKTUBHON JTOKYMEHTHOH uH(OpManuen
(GU3NIECKUX U IOPUANUECKUX JIHII.

AIMWHUCTPATUBHBIA pErnaMeHT ONIpeeNsieT CpPOKH, TpeOOBaHUA, YCIOBUSL
IPEeIOCTABIEHHUS U TIOCIIEI0BATEIbHOCTh ACHCTBUH (aIMHHUCTPATUBHEIX IPOLETYDP) IIPU
OCYIIECTBJICHUM TOJHOMOUMH MO OKa3aHWI0 JAaHHOM MYHHMIMIAIBLHOW YCIYyTd, B TOM
gHuclie dYepe3 KpaeBoe aBTOHOMHOE yupexaeHue «MHOroQyHKIMOHANBHEIA IEHTP
TpEeIOCTaBICHNS TOCYIaPCTBEHHBIX M MyHUIIUITATBHBIX yCIyr ANTalicKoro Kpas» (najee
— «MHOTO(QYHKIIMOHAIBHLINA EHTP»)!, B 3JIEKTPOHHOH (OpME € WCIOIB30BAHHEM
denepaTbHON TOCYHapCTBEHHON MHGOpMANMOHHON cucTeMbl «EIMHEINA TIOpTall
rocyJapCTBEHHBIX u MYHULIMOAIBHBIX ~ YCIIYT (pyHKIIHI)» (mamee  —
«EAHBI TOpTal TOCYNapCTBEHHBIX ¥ MYyHULMNAIBHBIX ycuyr (GyHkumii)»)> B
UH(OPMAIIMOHHO-KOMMYHHUKAIMOHHOM  ceTu UMHTepHeT ¢  cOONIOAEHWEM HOPM
3aKoHOAaTeNhcTBa Poccuiickoii denepauuu O 3al1UTe [IEPCOHAIIBHBIX JaHHBIX, a TaKKe
opsiiok ¥ (GOpMBI  KOHTPOJIA 32 MCIOTHEHWEM aJIMUHMCTPATUBHOIO pErIaMeHTa,
MOPSAJIOK JToCyAeOHOro (BHECYAeOHOr0) 00XKaloBaHUs 3asiBUTEIIEM PENIEHUN U IeHCTBUN
(O6e3nmeiicTBusi) ApXUBHOrO OTAena AJMUHUCTPAIIMA  MYHMIUIIAIIBHOTO  OKpyra
[MaakpymmxuHCKUil  pailoH AmnTaiickoro kpas (mamee — «apXUBHBIH OTIEN»),
MPEIOCTABIAIONIET0 MYHUIIUITATIBHYIO YCIYTY, JOJDKHOCTHOTO JIUIA apXUBHOIO OTIENa,
MIPEAOCTABIAIONIETO MYHUIMIIAIBHYIO YCIYTy, TMO0 MyHUIMIAIBHOTO CIyXaIlero mpu
TPEIOCTAaBIICHUH MyHUIIUTIAIBHOW YCITyTH.

HNudopmanronHoe obecriedeHne rpax/iaH U IOPUANIECKUX JIUIl BKIIIOYAET B cels
WCIIOJIHEHWE IIOCTYNAIOIUX B ApPXMBHBIA OTHEN COIMAIbHO-IIPABOBBIX 3aIPOCOB,

! pu yCIOBUY HATMUKA 3aKITFOUYEHHOTO COTTAEHHs 0 B3aMMOIEHCTBIN MexX Ty MHOrO(QYHKIMOHATEHBIM LEHTPOM
U MyHUIIUITQIEHBIM apXUBOM;

2 mpemocTaBlICHHE MYHHIMIATBHOW yemyrn «MHGbOpMalMoHHOE OOecHedeHne IpakIaH H FOPUIAYECKHX JIMIL
Ha OCHOBE HOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit demepaumud u JpyruxX apXUBHBIX JTOKYMEHTOBY
OCYIIECTBIIIETCA B OICKTPOHHOW (GopMe NpH HaIMYMK PETHCTPAlMM 3asBUTEN Ha EJIHHOM mopTaje
TOCYJapCTBEHHBIX M MyHUIIUIIATBHBIX YCIyT ((HYHKITHI), a TakkKe CTeNHanbsHOW KHOMKH «II0XyauTh yeIyTy».



CBSI3AHHBIX C COLMAILHOM 3aIIUTOM POCCHHUCKUX TpakIaH, MpeAyCMaTPUBAIONIEH HX
NIEHCUOHHOE obOecleueHne, a TakKe MOTYUYCHHE JbIOT U KOMIIEHCAIIMHA U TeMaTU4eCKUX
3alIpOCOB O MPENOCTAaBIEHMM MH(QOPMAIMKA [0 OIpeJeleHHON TpobieMe, TeMe,
COOBITHIO, (haKTy (Haltee — «3ampocy).

1.2. Onucanue 3asBUTENIEH.

[TorygaTensiMu MyHUIIMTIATBHON YCIIYTH (Hajiee — «3asiBUTEIH) SBIISIFOTCS:

poccuiicKre rpak/laHe, MHOCTPaHHbIe rpak/IaHe U JIuIa 0e3 TpaKIaHCTBa,;

IOpUAMYECKHE LA (3a MCKIIOYEHUEM TOCYJapCTBEHHBIX OPraHOB M WX
TEPPUTOPHAIILHBIX OPraHOB, OPraHOB I'OCYIAPCTBEHHBIX BHEOIKETHBIX (HOHIOB U MX
TEPPUTOPUAJIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIpaBlieHUs), OOICCTBECHHBIC
00BeIMHEHUS

B cmydae nuyHoOro ofpamenus mubo obparieHus uepes MOI] 3asBieHue u
HEOOXOIUMBIE JOKYMEHTHI TakkKe MOIYT TPEACTAaBUTEL IOPHAHYECKHE U (U3HUECKHE
JUIa, UMEIOIIMEe IPaBoO B COOTBETCTBUH C 3aKOHOATeIbCTBOM Poccuiickoit denepanuu
b0 B CWIIy HAACNCHUS WX TpakIaHAMH B  IOPAIKE, YCTAHOBIECHHOM
3aKOHOJaTeNbCTBOM Poccuiickoit denmepanuu, MONMHOMOUHUSMH BHICTYNATh OT WMEHU
3asBUTEIA (J1allee — «IIPEACTABUTEIN ).

II. CTAHJIAPT IPEJOCTABJEHUS MYHUIUIIAJIBHOM YCIYITH

2.1. HaumeHOBaHME MYHHUIUITAIIBHOMN YCITyTH.

«upopmanionHoe obecrieyeHne TpaKAaH W IOPUIWYECKUAX IUI[ HAa OCHOBE
IOKyMeHTOB ApxuBHOro ¢onzaa Poccuiickoii ®eaepanuu W IPYTHX apXWBHBIX
JIOKYMEHTOBY.

22. HauMeHOBaHHME apXWBHBIH OTJEN, NPEIOCTABIAIONIET0 MYHHUITUIATBHYIO
yCayry.

[IpenocraBieHyue MyHUIUIIATBHON YCIYTH OCYIIECTBISIETCA apXUBHBIM OTHEIOM
AMUHHCTpallMM MYHUIMIIAIBHOTO OKpyra IlaHKpymUXWHCKUN pailoH AnTaickoro
Kpas.

[Tponenyps! IpueMa JIOKYMEHTOB OT 3asiBUTENS, PacCMOTPEHUS TOKYMEHTOB M
BBIJIAUM pe3ylbTara IPefOCTaBICHUs MYHHUIUIIATBHOW YCIYITH OCYMIECTBIISIOTCA
JOJDKHOCTHBIMH JIMIAMH (MYHULIUTIATBHBIMY CITYKAaIIUMK ) MYHULIMITATEHOTO apXUBa.

2.3. TpeOoBaHus K NOPSAAKY MHOOPMHUPOBAHUS O MPEIOCTABICHUA MyHULIMTIAILHON
YCIIyTH.

2.3.1. Wudopmanus mo BOIpocaM TPEeIOCTaBICHUS MYHUIUNAIBLHOW YCIyTH
SBIISIETCS OTKPBITOW M OOLIEAOCTYIIHOM, MOXET OBITh IIOJNydeHa 3asBHUTENeM JIMYHO
IIOCPEACTBOM IIMCbMEHHOTO U (WIJIM) YCTHOTIO OOpaIieHus, 4epe3 MEKTPOHHYIO MOUTY, 110
TenedoHy JUIs CIIpaBOK, Ha OQHUIIMAIEHOM WHTEPHET-CaiiTe MYHHIIUIAILHOTO OKpyTa
[TaHKpyMUXUHCKUN paiioH AJNTalicKOro Kpasi, Ha WHPOPMAIIMOHHBIX CTEHIaX B MecTax
IpUeMa 3asiBUTENIEM B apXUBHOM oOTAele, B MHOTOQYHKIIMOHAIEHOM IIEHTpE NpH
JUYHOM OOpalleHNH 3asBUTENS U B IIEHTPE Tele(HOHHOro 00CITyKMBAHMS, Ha HHTCPHET-
caire MHOroyHKIIMOHAIBHOTO IE€HTpPa, TPU HUCIOIL30BaHUM EIUHOTO ToOpTaia
FOCYIapCTBEHHBIX M MYHULIMNAIBHBIX ycuyr (byHKIUM) B WHOOPMAIMOHHO -
TEJIEKOMMYHHUKAaMOHHOU ceTh «HTepHeTY.

2.3.1.1. Madopmanus o IpeAoCTaBICHUNM MYHHIMITAIBHON yCIyrd Ha Exurom
1opraje rocyIapCTBEHHBIX ¥ MyHULMIAJIBHEIX YCIYT ((QYHKIIHH).

Ha EpunoM noprajie TOCyZapCTBEHHBIX M MYHHUUMIAIBHBIX YCIyT ((QyHKIHIA)
pasmMelnaercs ciaeayromas nHbopmaus:

1) ncuepnBIBarOIMA NepedeHb TOKYMEHTOB, HEOOXOIMMBIX JIIS MIPEI0CTABICHHS
MYHUIUIIATBHON YCIIyTH, TpeOOBaHUA K OOPMICHUIO YKa3aHHBIX JOKYMEHTOB, a TAKXKe

nmepeyeHb JOKYMEHTOB, KOTOpPBIE 3asdBUTENb BIIPaBe IPEACTABUTL 110 COOCTBEHHOM
WHUIIMATUBE,



2) KpyT 3asBUTEIIEH;

3) cpoK MpenoCTaBICHHUA MyHUIIUIIATBHON YCITYTH;

4)  pesynbraThl  IPENOCTABIECHUS  MYHHIUIAIBHOM  YCIYTH,  TOPSIOK
NIpEeJICTaBICHUS JIOKYMEHTA, SIBJISIFOIIIETOCS pe3yJIbTaToM IIpe0CTABICHUSA
MYHULUNAIBHON YCIIYTH;

5) pasMep TIOCYyAapCTBEHHOW IIONUIMHBI, B3UMaeMON 3a TIpeJoCTaBlICeHHE
MYHUIUINIAILHON YCIIYTH;

6) McYepNbIBAIONINI IIepeYeHb OCHOBAHUW ISl MPUOCTAHOBJICHUS WM OTKa3a B
NIPEJOCTaBICHUM MyHULIUTIAIIBLHOMN YCIIyTH;

7) o mpaBe 3asBUTENs Ha AocyleOHoe (BHecyaeOHOe) o0KajloBaHHWE IEHCTBHM
(6e3neicTBUS) U pELICHWH, NPUHATHIX (OCYIIECTBIAEMBIX) B XOAE IPEIOCTABICHHA
MYHUILIMTAJIbHOMN yCIIYTH;

8) ¢opMbl 3asBieHMN (YBEIOMIIEHUH, COOOINEHWIT), WCIONbB3yeMble TMpH
MIPEIOCTaBICHUH MyHUIIUTIAIBHON YCITyTH.

Nndopmanma Ha EnuHoM mopTaiie rocyapcTBEHHBIX M MYHHITUIIATBHBIX YCIIYT
(pyHK1MIt) 0 mOpsIIKE U CPpOKaX MPeTOCTaBIECHUS MYHHUITUIIATHEHOW YCIIYTH HA OCHOBAHUU
CBEJIEHUI, coliepkamuxcs B penepaibHON TocyJapCTBCHHON HHPOPMATHOHHON CHCTEME
«®DenepalbHBIA PEECTP TOCYHAPCTBEHHBIX W MYHHIIUTAIBHBIX YCIyT ((QYyHKIHIN)Y,
MIPEAOCTaBIAETCS 3aBUTENO OECIIIIaTHO.

Hoctyn k wuHQOpMamMM O CpOKax U TIOPSOKE TPEIOCTaBICHHS YCIyTH
OCYyIIECTBIAETCS O€3 BBINOJIHEHU: 3asBUTENEM KaKuX-THOO TpeOOBaHWIA, B TOM YHCIIE
0e3 MCIOoNIb30BaHUs IPOrPAMMHOTO O00ECTIEYeHHs], YCTAHOBKA KOTOPOTo Ha TeXHUUYECKHE
CpelICTBa 3asiBUTENS TPeOyeT 3aKIIOYEeHHS JTUIEH3UOHHOTO WJIM HWHOTO COTJIAIICHHS C
npaBoobiafareneM IIPOrpaMMHOIO OO0eCHeUeHHs, MPeTyCMaTPUBAIOIIETO B3MMaHHUC
IJIaThl, PErMCTPallMI0 WM aBTOPU3AUMIO 3asABUTENS, WU IPEIOCTaBIEHUE UM
TIEpCOHAIBHBIX TaHHBIX.

2.3.2. CBeieHUs O MeCTe€ HAxXOKJIECHHS apXWUBHOTO OTJeNa, MPEIOCTaBIAIONIETO
MYHUIIATIATBHYIO YCIIyTy, Tpaduke paboThl, MOYTOBOM ajpece U ajpecax IIEKTPOHHOU
IOYTHl JJI1 HAIpaBJIEHWS oOOpalleHui, o TeleQOHHBIX HOMepax pa3MelleHbl Ha
O(pULIMAILHOM HWHTEpHET-caliTe MYyHULUUIAIBHOTO OKpyra IlaHKpyImIMXWHCKUNA paioH
AdnTaiickoro kpasi Ha MH(QOPMAIIMOHHOM CTeHjIe B 3ajie IpueMa 3asBuTtelieil, Ha Exurom
IopTajle TOCYJApCTBEHHBIX MW MYHMIMNAIBHBIX yCayr (QyHKUuWA), a Takke B
MIpUIIOKEHUH | K AJIMUHUCTPAaTUBHOMY pErJIaMEHTY.

2.3.3. CBeneHnns o MecTe HaxoxAeHUsT MHOroQyHKIMOHAIIBHOTO 1IEeHTpa, rpaduke
paboThl, ajapece OQUUMAIBHOIO MHTEpPHET-calTa, ajapec dJIEKTPOHHOW IOYTHI,
KOHTAaKTHBIA TeleoH IeHTpa TeleOHHOTO0 OOCTYy)XUBAHUSA pa3MelaloTcs Ha
MHQOPMAIMOHHOM  CTEHJE AapXWBHOIO OTAeda W B  TPWIOKEHHH 2 K
AJIMUHUCTPATUBHOMY PETIIAMEHTY.

2.3.4. Ilpu oOpameHuH 3asBUTENsS B apXWBHBIH OTJE]T TMHCHBMEHHO WIH Yepes
JJIEKTPOHHYIO TIOYTY 3a MONXydeHHeM HHpopManuu (TOTydeHUs KOHCYIbTAIlMH) TIO
BOIIPOCAM IIPENOCTABIEHNU MYHHIMIIAABHONU YCIyIM OTBET HAIPaBISIETCS B CPOK, HE
peBBIIaomui 30 1HeH co JHS perucTpa 00pameHus.

2.3.4.1. Ilo TenedoHy cIeIUATNCTBl apXWBHBIA OTIEN] MA0T MCYCPIBIBAIOIIYIO
HHGOPMALINIO TIO IPEIOCTABICHUIO MYHHUIUITATBHON YCIIYIH.

2.3.4.2. KoHCylbTallud 110 IPEIOCTaBICHUIO MYHUIMIAILHOW  yCIyrH
OCYIIECTBIIIOTCS CINIELHATMCTaAMU apXUBHOIO OT/IeNa P JINYHOM oOpareHnu B pabouee
BpeMs (mpuitoxenue 1).

23.43. KoHCympTanmuu 1O MPEAOCTABICHHI0 MYHHUIMIAIBLHON  yCIyTH
OCYIIECTBIISIFOTCS 110 CHEAYIOIIUM BOIIPOCAM:

1) mepedyHro JOKYMEHTOB, HEOOXOMUMBIX ISl IIPENOCTABIEHNS MYHHUIUIIATEHON
YCIIyTH, KOMIUIEKTHOCTH (JIOCTATOYHOCTH) IIPENICTABICHHBIX IOKYMCHTOB;



2) HCTOYHHMKOB MOJy4YeHHS JOKYMEHTOB, HEOOXOIMMBIX JUIS IIPEJICTABICHHS
MYHUIUTIATFHOU YCITYTH;

3) BpeMeHM NpreMa U BBIIauH JIOKYMEHTOB;

4) cpOKOB IIPEJOCTARIECHNUS] MyHUIIUTIATLHOM YCIYTH;

5) mopsinka oOxaoBaHuA qeHCTBUH (O€3MCHCTBIA) M PEIICHIUH, OCYIIECTBIIAEMBIX
Y IIPUHUMAEMBIX B XOZ€E MPENOCTaBICHUS MyHUIIUIIATLHOW YCITYTH.

6) WHBIX BOIIPOCOB, BXOAAIUX B KOMIETSHIMIO apXWBHOIO OTIENA,
IIPENOCTaBIAIOIIECI0 MYHULUMIIAIBHYIO YCIIYTY.

2.3.44. Ilpm oOCYWECTBICHUN KOHCYIbTHUPOBAHMS CHELHAIUCTHI apPXUBHOTO
ornena oOs3aHbl MpeNCTaBUTHCS (yka3aTh (GaMUINI0, WMS, OTYECTBO, HOKHOCTH), B
BEXIIUBOM M KOPPEKTHOM (opMe, TaKOHUIHO, IO CYIIECTBY JaTh OTBETHI Ha 3aJaHHEIC
3asABUTEIIEM BOTIPOCHI.

2.3.4.5. Ecii moCTaBIIEHHBIE TPaXIaHUHOM BOIPOCHI HE BXOJSAT B KOMIIETCHITHIO
apXWBHOI'O OTHENa, CHENMUAINCT HWHPOPMUPYET 3aABUTEIS O HEBO3MOXXHOCTH
IIPEICTABICHUS CBEIEHUN U Pa3bACHIET eMy MIPaBO OOPATUTLCS B OpraH, K KOMITeTEHITUH
KOTOPOT'0 OTHOCSITCS IOCTaBJIEHHEIE BOIIPOCHL.

2.3.4.6. 1Ipu npenocraBleHMH MYHUITUIIATBHOW YCIIYTH 3alpeniactcst TpeOboBaTh
OT 3asIBUTEIISA OCYILIECTBIEHUS ACHUCTBUN, B TOM YHCJIE COTJIACOBAHMM, HEOOXOMMMBIX JIJIs
[IOJIy4EeHUs]T MYHULUMIANBHOM YCIYTM U CBSI3aHHBIX C OOpalieHueM B HHBIE
rocyJapCTBEHHbIE OPIraHbl, OpraHbl MECTHOTO CaMOYIIpaBICHUs, OpTraHU3aIliH.

2.4. Pe3ynbTaT OpenocTaBIeHUs] MyHUITUIAIBHON YCIYTH.

PesynpraToM IpenocTaBlleHHs MYHHLWNAIbLHOM YCIYTd SBISETCS TOJIy4YeHUue
3asIBUTEJIEM:

HHGOPMAIMOHHBIX TTHCEM;

ApXMUBHBIX CIIPABOK;

ApPXUBHBIX BEIITHCOK;

apXHUBHBIX KOIINH;

TEMaTUYECKUX MEPEYHEN apXUBHBIX JOKYMEHTOB;

TeMAaTHYeCKUX IMOI00POK KO apXUBHBIX JOKYMCHTOB;

TEMaTUIECKUX 0030pOB aPXUBHBIX JOKYMEHTOB;

MUCbMEHHOI'0 YBEAOMJIEHHS O HAIPABIECHWM 3allpoca Ha WCIIOJHEHHWE B JIPYTroOu
apXuB, OPraHU3aLHNIO;

MUCHbMEHHOTO YBEIOMIICHUS 0 HEO0O0X0JIMMOCTH MPENOCTABICHUS
JIOTIOJIHUTENIBHBIX CBEAECHUM JIJIsl UCIIOJHEHNUS 3aIpoca;

MMCEMEHHOI'0 OTBETa 00 OTCYTCTBUU 3allpalinBaeMbIX CBEICHUI;

pPEKOMEHIAIU 0 JaNbHEHIIIUX MMy TAX MOUcKka HeoOX0IMMOH HH(OPMAITHH;

MOTHMBHUPOBAHHOI'0 OTKa3a B IIPEAOCTABICHUN MYHUITUTIATEHOU YCIYTH.

2.5. Cpok npeioCcTaBIeHAs] MyHUIIUIIATFHOU YCIYTH.

IlocTynuBmme B apXWBHBIM OTIEN 3alpoChl IOJH30BATEICH HCIONHIIOTCA B
Teyenue 30 qHEN ¢ MOMEHTa pErUCTPAllAU 3ampoca.

B ciydae, ecnu 3anpammBaemMasi HHPOpMaIMsI He MOXKET OBITH MPEIOCTaBlIcHA B
9TOT CPOK M3-32 HEOOXOOUMOCTH TPOBEICHUS MACIITAOHOW ITOMCKOBOW pabOTEI IO
KOMIUIEKCY apXMBHBIX JOKYMEHTOB, JMOO 3ampoca JIOMOIHUTEIBHBIX W YTOYHSIOIINX
CBEICHUN y 3asgBUTENA, CPOK IPENOCTABICHUS MYHUIUIATLHON YCIYyTd MOXKET OBITh
NpoJJIeH Ha 15 nHei.

3anpoc, He OTHOCANIMHMCA K COCTaBy XpaHALIUXCS B apXWBEe apXHUBHBIX
JOKYMCHTOB, B T€YCHHE 5 IHEH C MOMEHTA €r0 PETHCTpAllH HAMpaBIsIeTCs B JAPYroi
apXuB WK OPTaHM3AIHIO, TJI€ XpaHATCI HeOOXOIUMbIC apXUBHEIE TOKYMCHTEI.

Cpok HCIONHEHUs 3ampoca MO Hay4HO-CIIpaBOYHOMY ammapaTy (mamee — HCA)
MYHMIIMIIATBHOIO apXuBa - He Oonee 15 qHeN ¢ MOMEeHTa ero perucTpaIiiu.

2.6. ITpaBoBEIe OCHOBAHUS [UIS [IPEAOCTABICHUS MYHHITMITAIBHOM YCIIYTH.



IIpenocraBieHne MyHUIIUIATBHOM YCIYTH OCYIIECTBISAETCS B COOTBETCTBHU CO
CIeAYIOINIMMH HOPMAaTHUBHBIMH MPABOBEIMH aKTaMH:

1) Koncturynueit Poccuiickoii denepanmu;

2) ®enepanbHbiM 3ak0oHOM OT 06.10.2003 Nel31-®3 «O6 06mMX MPHUHIKIIAX
Opra”u3ali MEeCTHOTO caMoyIpaBiieHus B Poccuiickoit Denepanun»;

3) ®epepanbapiM 3ak0HOM OT 22.10.2004 Nel25-®3 «OO0 apXWBHOM Jielie B
Poccuiickoit denepanum»;

4) GepepanbapiM - 3akoHOM 0T  27.07.2006 Nel49-d3 «O6 wundbopmaumu,
WHGOPMAIIMOHHBIX TEXHOJOTUAX U O 3aIlUTe MHPOpMAIIN»;

5) ®enepanshbiii 3akoH Poccuiickoit @eneparuu ot 02.07.2006 Ne 59-d3 «O
MOpsJIKE paccMOTpeHus obpateHuil rpaxaan Poccuiickoit denepanumy;

6) ®denepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-®3 «O mnepcoHAIbLHEIX
TAaHHBIX»;

7) ®enepanbHeiM  3akoHOM  OoT 27.07.2010 Ne210-®3 «O06 opraHuzanuu
MIPENOCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT»;

8) Yxazom IIpesunenta Poccumiickoit ®eneparmuu ot  31.12.1993  No2334
«O IONOIHUTEIBHBIX TapaHTHAX [IPaB IpakaaH Ha HHPOPMAITHION;

9) Yxazom llpesunenra Poccuiickoit Peneparum ot 06.03.1997 Ne 188 «O6
YTBEP)KICHHUHU IIEPEYHs CBEJCHUN KOH(QUIEHINAIEHOTO XapaKTepay;

10) ITocranoBnenueM IIpaBurenscrea PO ot 26.03.2016 Ne 236 «O TpedoBaHUIX
K TPENOCTaBICHUIO B JJIEKTPOHHOW (opMe ToCyHapCTBEHHBIX W MYHHIMIIAIBHBIX
YCIyI»;

11) ITpuxkasom Pocapxusa ot 31.07.2023 Ne 77 «O6 ytBepxkaeHuun IIpaBun
OpraHM3allid XpaHEHMsd, KOMIUIEKTOBAHHUSA, ydeTa W MCIOJIb30BAaHUA ITOKYMEHTOB
ApxuBHoro ¢ouma Poccuiickoit demepaniu W JAPyTMX apXWBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX OpraHax, OpraHaXx MECTHOTO CaMOYIIpaBIEHUS U OpPTaHU3ALIHIX.

12) Ilpukaz  PocapxmBa ot  14.09.2023 Ne93  «O06  yTBepXkaeHUU
aIMUHUCTPATUBHOTO periameHTa denepanbHOTO ApXUBHOIO areHTCTBa
rOCy1apCTBEHHOU YCIYyTH «OpTaHU3aIHg HCTIOJTHEHUS depnepalbHEIMU
rOCYy/IapCTBEHHBIMH apXMBAMH 3allpOCOB U OOpalleHWH Ha IOJy4YeHHE apXUBHBIX
CIIPABOK, aPXUBHBIX BBIIIACOK M apXUBHBIX KOIHMM, CBSA3aHHBIX C COLMAIBLHOW 3aIIUTON
rpaxkJad, NpeaycMaTpUBaroONlell WX NEHCUOHHOE OOecIleueHHe, a TakkKe I0JydyeHHe
JBIOT U KOMIIEHCAllUd B COOTBETCTBUM C 3aKoHoIaTeabcTBOM Poccuiickoit @enepanuu
«O6  yTBepkAeHMM ~ AIMUHUCTPATUBHOTO  perjaMeHTa [0  IPEeJOoCTaBICHUIO
®denepasbHBIM ~ apXUBHBIM ar€HTCTBOM TOCYAapCTBEHHOW yciayru «OpraHuzanus
WHGOPMAIIMOHHOTO  Oo0ecHedYeHus  TpakJaH, oOpraHu3aluidi W OOIIECTBEHHBIX
o0beIMHEHUN Ha OCHOBE HOKYMEHTOB ApxuBHoro (oHma Poccuiickoit deneparuu u
JIPYTUX apXUBHBIX JOKYMEHTOBY;

13) 3akoHoM AmnTtarickoro kpas oT 29.12.2006 Ne 152-3C «O paccMoTpeHUH
oOpamenuii rpaxkaan Poccuiickoil @enepanuu Ha TEPPUTOPUHN AJITAHCKOTO Kpash»;

14) ITocranoBnennem Amnraiickoro kpaeBoro 3akoHojarenbHOro CoOpaHus OT
28.12.1994 Ne 168 «O 3akoHe Aunraiickoro kpas «O0 ApxuBHOM (oHAE ANTaiCKOTO
Kpasi 1 apXuBax»;

15) YcraBoM MyHHOMnanbHOro okpyra [TaHKpYIIMXWHCKHN pailoH ANTaickoro
Kpas;

16) IlomoxkeHueM 00 apXUBHOM OTAeNe AIMUHHCTpPALMM MYHHIUIIAIBHOTO
okpyra IlaHKpyIIMXUHCKUN paiioH AJITaCKOTO Kpasi, YTBEPKIEHHBIM ITOCTAHOBIEHUEM
TJ1aBbl MyHUIIUNIATBHOTO OKPyTa OT No )

17) “HBIMM MYHHUIUIIANEHBIMHI [IPAaBOBBIMH aKTaMH (IIPH HATHYHK).



2.7. UcuepnibiBaromuil mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHU C
HOPMATUBHBIMHM TPABOBBIMU aKTaMHU JJIS TPENOCTABIIEHHS MYHHUITUIATLHON YCIyTH,
MOUIeXKAIINX MPEICTABICHUIO 3asIBUTEIIEM.

2.7.1. OcHOoBaHMEM U1 NPEAOCTABICHUA MYHUIHUIAILHONW YCIyTH SBISCTCS
3ampoc B MMCbMEHHOW ()OpMe, IIPEICTABIEHHBIA B ApXUBHBIN OTIEN HA JTUYHOM IIpUEME,
HallpaBJIEHHBIM MOYTON MM B (hOpMe 3IIEKTPOHHOTO JOKyMeHTa depe3 EnuHbIL nopTai
FOCYAAapCTBEHHBIX W  MYHUUMNAIBHBIX  ycuyr ((QyHKIMI), TIOJaHHBIA  yepes
MuoropyHKIMOHANBHBIA 1eHTp 10 (¢GopMe corjacHo mnpwiokeHusM 3, 4 x
AJIMUHUCTPAaTUBHOMY pPETIIaMEHTY.

2.7.2. B 3ampoce yKa3bIBarOTCs CACAYIONINE PCKBU3HUTHI:

HaMMEHOBaHME FOPUIMYECKOT0 JTUIA, OOIIECTBEHHOTO 00beINHEHNS,

JUTS TpaXkaaH - (haMumust, UMs, OTYECTBO (TIOCIIe/IHEee - PU HAJIMYUH ) 3asIBUTES,;

MIOYTOBBIA W/WUIH 3IEKTPOHHBIN apec 3asBUTENS; MOYTOBBIN aapec, 0 KOTOPOMY
JOJDKHBI OBITH HAIIPABJIEHBI 3alPAIIBAEMbIC TOKYMEHTEHI;

U3II0KEHUE CyIIEecTBa 3aIlpoca, WHTEPECYIoNIMe 3asBUTENsl Mpobdlema, Tema,
BOIIPOC, COOBITHE, (DAKT, CBENEHUS M XPOHOJIOTHYECKHE pPaMKH 3alpanimBacMoOu
vHpOpMaIIy;

dopma monyuyeHus 3asBUTENEM HHGOPMANUU (apXWBHAS CIIpaBKa, apXUBHAsI
BBINIUCKA, apXMBHAs KONMs, TEMATUYECKUH TIepedeHb apXUBHBIX JOKYMEHTOB,
TeMaTH4ecKas 110100pKa KOMMH apXUBHBIX JOKYMEHTOB; TEMaTHYCCKUN 0030p apXUBHBIX
JOKYMEHTOB, MH(POPMAIIMOHHOE IMUCHMO);

JAMYHAS MOANUCH IpakIaHUHA WIIU TIOJMUCH JOJKHOCTHOTO JIMIIA,

JaTa OTIIPaBIEHHUS 3aIpoca.

2.7.2.1. B cny4ae, eciu 3a IOJNYYEHUEM MYHUIMNAILHOW YCITyTH oOparniaercs
IIpe/CTaBUTENIb 3asBUTENs, OO0S3aTeNIbHBIM [UIS TIPEJCTABICHHS SBISETCS IOKYMEHT,
TIOATBEPKAAIOIINI HaJluyue YKa3aHHbBIX [TOJTHOMOYHH.

2.72.2.B cnmy4ae, ecnu 3anpaniMBaeMbli JOKYMEHT COJAEpPXKUT CBEIACHUS,
OTHECEHHBIE K TOCYJIapCTBEHHON TaliHe U (WIM) KOH(UIEHIHAILHOU HHbOpMaIuu,
BbIJIaya pe3yJsibTaTa IIPEIOCTaBIIEHHA MYHULHNAIbHON YCIyTH, HPOU3BOIUTCA IIpU
IIPEABABICHUN TOKYMEHTAJIBHO TIOATBEPKACHHBIX MPaB Ha MIOTyYEHHE TAKUX CBEIICHUMN.

2.8. 3asBUTENL BIPABE NPEACTABUTH HA JUYHOM TMpHEeMe B MYHUIUINATLHBINA
apxuB, JMOO HANPaBUTHh MOYTOU (PIEKTPOHHOH IOYTOM) JOKYMEHTHI, JIHOO HMX KOIIWH,
CBSI3aHHbIE C TEMOM 3ampoca (KOIWsl TPYAOBOM KHUIKKH; CBEICHHS O HarpakICHMUSX,
NOATBEPKAAIOIINE [PABOBBIE OCHOBAaHMS BJIAJAEHUS M TIOJIL30BaHUS OOBEKTaMuU
HEJABUKUMOCTH U JIp.), LISl IPUOOIIEHUS X K 3aIpocy.

2.9. 3amper TpeOoBaTh OT 3ajiBUTENSA TPEACTABICHUSA WHBIX JIOKYMEHTOB U
WHG}OpPMAIUU WIH OCYIIECTBICHUS ASHUCTBUM I TTOyYSHUS MYHUIIUTIATEHOW YCITYTH.

3anpemniaerca TpeOOBaATh OT 3asABUTEIS:

IIPEACTABICHUSA TOKYMEHTOB MW HH(OpPMAIMU WM OCYIICCTBICHHUS JICHCTBHIA,
IIPEICTABICHUE WIIM OCYILECTBIEHHE KOTOPHIX HE MPETyCMOTPEHO ATMUHUCTPATHUBHBIM
permaMeHToM, HOPMATHBHBIMU IIPABOBBIMU aKTaMH, PETYJIUPYIONTAMH OTHOIICHUS,
BO3HUKAIOLIUE B CBA3M C IIPEAOCTaBICHUEM MYHHUITUIIATBHON YCITYTH;

IPEACTABICHUA NOKYMEHTOB M  HWHMOpMAIMHU, KOTOPhIE HAXOIATCI B
pacmopsDKEHMHM apXWMBHOM  OTAENE, MHBIX OpPraHoOB MECTHOTO CaMOYIIpaBIICHUS,
rOCyIapCTBEHHBIX OPraHOB, OPraHU3alliii B COOTBETCTBUH C HOPMATHUBHBIMHU TTPABOBBIMU
akTamu Poccuiickon ®enepanny, HOpMaTUBHBIME TIPABOBBIMU aKTaMU AJITACKOro Kpas
U MYHUIUITaJIbHBIMU IIPaBOBBIMU aKTaMM, 33 UCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B
gactu 6 craten 7 @enepansHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opranusanuu
IIPEOCTABIIEHUSA TOCYIaPCTBEHHBIX M MYHUIIMITATTBHBIX YCIYT.

MyHHLIAIIaTbHOMY apXHBY 3alpeliaeTcs OTKa3bIBATh B IIPHEME 3alpoca M MHBIX
JIOKYMEHTOB, HEOOXOJMMBIX Ul MPEIOCTaBIEHHS MYHULUIAILHON YCIyTH, a Takke B



IPEIOCTAaBICHUN YCIIYTH B CIy4ae, €CIIM 3alpoc M JOKYMEHTBI, HCOOXOMHMEIC I €€
IPEeJIOCTaBIICHUS, MOJaHbl B COOTBETCTBHHM ¢ HH(MOpPMAIMEd O CpoKax U IOPSIKE
MPEIOCTaBICHUA MYHHUIMIANbHON YCIIyTH, omnyOnukoBaHHOW Ha EjmHOM mopTaie
rOCYIapCTBEHHBIX M MYyHUIIANIAIBHBIX YCIYT (PYHKIINI).

2.10. McueplbIBalOIIUK IepedeHb OCHOBAaHUMN Il OTKa3a B MIPHEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTaBIECHNSI MyHUIIMTIATLHON YCITYTH.

OcHoBaHusA I OTKasa B IpUEME JIOKYMEHTOB OTCYyTCTBYIOT. IlocTynuBimiee
3asIBJICHUE TIOJJIEKUT 0053aTEILHOMY TIPUEMY.

2.11. HcyepnsiBaromuii IepeyeHb OCHOBAHWU Il MPUOCTAHOBJICHMS U (WJIH)
0TKa3a B MPEJOCTaBIEHUU MYHULIUIIAIBHOU YCITYTH.

2.11.1. OcHoBaHMAMH I OTKa3a B IPEJOCTaBICHHHW MYHHUIIUNANBHOW YCIyTH
SIBIISIOTCSL:

OTCYTCTBHE B 3aIllpOCE HAaUMEHOBAaHUSA HOPUJAMUECKOTO JIUIA, OOIIEeCTBEHHOTO
o0benuHeHUs (A TpaxkaaH - (aMWIMK, UMEHM W OTdecTBa (TOCICmHEe — TIpH
HAJIMYHUH)), IOYTOBOT'O /U 3JCKTPOHHOTO afpeca 3assBUTEIs;

TEKCT 3a1poca He IOAJAeTCsl IPOUTEHHUIO;

OTCYTCTBHE B 3aIlpOCE CBEIEHHH, HEOOXOIWMBIX [JIs MPOBENEHUS IOMCKOBOM
paboTHI;

OTCYTCTBHE HNOKYMEHTOB, MOATBEP)KIAIOMIMX ITOJHOMOYUS JHMIA IIPEACTABISTH
WHTEPECHl OT UMEHHM 3asiBUTEIIS;

OTCYTCTBHE [JOKYMEHTAJIbHO IOATBEP)KACHHBIX IIpaB Ha IOJNy4EHUE CBEICHU,
colepiKallux rocyJapCcTBEHHYIO TaltHy W/UiTH KOHGUICHINATBHYI0 HHPOPMAIIHUIO;

3ampoc COMEPKUT HEIEH3YPHBIE MO0 OCKOPOUTENBHBIC BBIPAKEHUS, YTPO3BI
KU3HH, 310POBBI0 U HUMYIIECTBY NOJDKHOCTHOIO JIMIA, @ TAKXKE YJIEHOB €r0 CEMBH.
JloIKHOCTHOE JTUI0 BIIPAaBE OCTaBUTH 3alpoc 6e3 OTBETa IO CYIIECTBY MOCTABICHHBIX B
HEM BOIIPOCOB Y COOONIUTH 3asABUTEINI0, HANpPaBHUBIIEMY €ro, O HEIOMyCTUMOCTH
37I0yNOTpebIeHus IPaBoOM Ha o0OpalleHle B OpraHbl TOCYIapCTBEHHOM BIACTH.

2.11.2. OcHoBaHHMs Uil TIPUOCTAHOBJIEHUSA TPENOCTABIECHUS MYHHUIIUIATLHOM
YCIYTHU:

OcHoBanus Ui IPUOCTAHOBJIEHUS IIPEJOCTABICHUS MYHULHUNAIBHOW YCIyIH
OTCYTCTBYIOT.

2.12. IlepeyeHs ycayT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMH U 0053aTEILHBIMU JIJIS
MIPENOCTaBIECHUS MyHULIMIIATIBHOM YCIIyTH.

HeoOxomumbie u o0sA3aTenbHBIC YCIyrd Ui MPENOCTaBIEHUS MYHUIMIAIBHON
YCIIyTY OTCYTCTBYIOT.

2.13. Ilopsanok, pasMep U OCHOBaHUS B3UMAHUS IOCYIAPCTBEHHOMN IONUIMHBI WIN
HWHOM TUIaThl, yCTAHOBJIEHHOM 3a MPEAOCTaBIICHUE MYHHUITUTIATLHON YCITYTH:

[IpenocraBnenne MyHUIIMNIATBHON YCITYTH OCYIIECTBISAETCS OECTUIaTHO.

B cinydae BHeceHUs M3MEHEHUN B BBIJAHHBIM MO pe3yibTaTaM MpPeIOCTaBICHUS
MYHUIIMIAIBHOM YCIYIH IOKYMEHT, HallpaBICHHBIX Ha WCIPaBICHHE OIIHOOK,
JIOIYIIEHHBIX II0 BUHE OpraHa M (W) JOJDKHOCTHOI'O JIUIA, MHOTO(YHKIIMOHAIBHOTO
LeHTpa U (W) pabOTHMKAa MHOTOQYHKIMOHAJIBHOTO IIEHTpa, IUlaTa C 3asABHTEN He
B3UMAaeTCs. (B COOTBETCTBUU C IMUCHMOM JlelTapTaMeHTa TOCCIYKObI)

2.14. MakcuManbHBId CPOK OXUAAHWUS B OUYEpeNM IIPH I0ojade 3asBIIEHUS O
IPEIOCTaBICHUN  MYHUIMIAJIBLHOM  yCOIyrd W TpU  TIOIYYeHUH  pe3yibTara
MPENOCTaBICHNUS] MyHULIMIIATBHON YCIIyTH.

2.14.1. Cpok oxMIaHus B O4epelny INpH MMojade 3asABICHHA O IPEIOCTaBICHUU
MYHHIUIIANBHOW  YCAYTd M TpA  MOJYYEHHH  pe3yjbTaTa  TPEdOCTaBIEHUS
MYHHIIMITATBHON YCIIyTH HE JOJDKEH IPEBHINAaTh 15 MUHYT.

2.15. Cpok perucTpaiy 3anpoca o NpeaoCTaBIeHHH MYHUIIUITATBLHOMN YCITyTH.



IIpu  oOpamenun  3asBuTens  (peACTaBUTENA) 3a  IPEJOCTABICHHEM
MYHHUITUIIATBPHOW  YCIIyTH  HEIOCPENCTBEHHO B MYHHIMOAIBHBIA  apXWB, CpPOK
pErUCTpaly 3aIIpoca He JOJUKEH MPEBBINIATh 15 MUAHYT.

IIpu  oOpameHun  3asBUTeNs  (IpeACTaBHUTENS) 3a  MPEJOCTABIECHHEM
MYHULUIAIBHOU yCIyru 4epe3 MHOroQpyHKIIMOHAIBHBIA IEHTp u00 depe3 EmwHbIi
IIOpTaJI TOCYAAapPCTBEHHBIX W MYHHIMNAILHBIX YCIYT (QYHKIMH) yKa3aHHOE 3asBICHHE
PErUCTPUPYETCS B TEUEHUE AHSA C MOMEHTA €ro MOCTYIUICHUS! B MyHUIUTIAIbHEIN apXUB.

3ampocel  3asBUTENEN, NOCTYNUBIIME IO II0YTe, DJIEKTPOHHOW  IOYTe,
PEruCTpUPYIOTCA B TEYECHUU 3 JHEH ¢ MOMEHTA IMOCTYIUICHUS B apXUBHBIN OTJIEIL.

2.16. TpeboBaHus K OMEILEHUAM, B KOTOPBIX MPEIOCTABISETCS MyHULUIIATbHAST
yciayra, K MecTaM OXHJIaHUS, MeCTaM JUIS COCTaBIICHHS 3alpPOCOB TIPH MPEIOCTaBICHUN
MYHHMIMITAIBHOW YCIIyTH, WHOOPMALMOHHBIM CTEHIaM C oOpa3laMd WX 3allOJHEHUS U
NepeyHeM JTOKYMEHTOB, HEOOXOAMMBIX ISl PEOCTaBICHUS MYHUITUTIAILHOW YCIyTH, B
TOM 4YHClIe K OOECHEdYeHWIO JOCTYIHOCTH /IS WHBAJTUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBMM C 3aKoHOAATeNbCTBOM Poccuiickoit denepariu o COIUATBLHON 3aIuTe
WHBAJIU]IOB.

2.16.1. IlomemeHnue, B KOTOPOM OCYIIECTBIISIETCSA TpPUEM 3asiBUTENEH, TOJKHO
obOecrieunBaTh:

1) xoMmdopTHOE paCIONIOKEHUE 3asBUTENSI M JODKHOCTHOTO JIMIA apXUBHOTO
OTHENA;

2) BO3MOYKHOCTb U yIOOCTBO 0DOpMIIEHUS 3asBUTEIIEM IIHCHbMEHHOTO 3asBICHUS;

3) mocTyn K HOPMaTHUBHBIM IIPaBOBBIM aKTaM, PETYJIUPYIOIIUM IPEIOCTaBICHUE
MYHMITUAIIAIGHOM YCIIYTH;

4) manuuue WHQOPMAIMOHHBIX CTEHIOB C oOpasllaMy 3arOJIHEHUS 3asBICHUH,
HEOOXOIUMBIX JJIs IPEIOCTABICHU MYHUIIUTIATBHON YCITYTH.

2.16.2. ApXUBHBIM OT/IEIOM OOecreurBaeTcsl Co3JaHue WHBATUAAM CIIEIYIONUX
YCIOBHM JIOCTYITHOCTH MYHHUITUNAJIBHOM VYCIYTH W OOBEKTa, B KOTOpPOM OHa
MIPEIOCTaBIACTCS:

BO3MOXKHOCTh OECIPENATCTBEHHOTO BXOJa B OOBEKT U BHIXOJa W3 HETO,
cojeiicTBHe HHBAIUIy NpPU BXOoJe B OOBEKT W BBIXOJE M3 HEro, WHOOPMUpOBaHUE
WHBAJIMA O JOCTYIHBIX MapIIpyTax OOIIECTBEHHOTO TPaHCIIOPTa;

BO3MOKHOCTh TIOCAJKHA B TPAHCIIOPTHOE CPEACTBO M BHICAJIKM U3 HEro Iepex
BXOJOM B OO0BEKT, B TOM 4YHCJIe C MCIONB30BAaHUEM KpECIa-KOJISICKH, IIpH
HEOOXOAUMOCTH — C TIOMOIIIBIO paOOTHUKOB O0OBEKTA;

BO3MOJKHOCTb CaMOCTOSITEJIBHOIO NEPEeABMKEHHUS [0 TEePPUTOPUM OOBEKTA B
HemAX JMOCTyla K MECTy IPENOCTaBIE€HUs MYHUIMIIAIBHOW YCIYTH, B TOM YHCIE C
MTOMOIIIBI0 PAa0OOTHUKOB O0BEKTA;

COIPOBOK/JICHUE MHBAIUIOB, UMEIOIMNX CTOMKWE HApyHIeHUs QYHKIUU 3pEHUS H
CaMOCTOATEIILHOTO IIEPEIBIIKEHUS, IT0 TEPPUTOPUH 00HEKTA,

OKa3aHWe WHBAIIMJAM IIOMOIIM, HEOOXOIUMOM JUIS MONYUYEHUS B JOCTYIHOM s
HuX (opMe MHpOpMaLUU O MpPaBUIAX NPEIOCTABICHUS MYHHUIUIIAIBHOW YCIYTH, B TOM
quciae 00 opopMIIeHUN HEOOXOAUMBIX IS ee MOMYUYeHHS JOKYMEHTOB, O COBEPIIEHUH
IpYTUX HEOOXOIMMBIX HEUCTBHM, a Takke WHOW TMOMOIINM B IPEOAOJICHHH Oapbepos,
MEIIAOMUX IIOJAYyYEHUIO WHBAIKAAMA MYHUIIMIATLHOW YCIyTH HapaBHE C JAPYTUMHA
JIMLaMU;

HajUIeXalllee pasMeIleHue HocuTelled uHpopManmuu, HEOOXOAUMOM  IIs
obecniedenus OecHpenaTCTBEHHOro A0CTYIa HHBAIUIOB K 00hEKTaM U YCIAYTaM ¢ y4eTOM
OTPAaHUYCHHMM UX KU3HEICATEIIbHOCTH,

obecrieueHne JOIMycka Ha 00beKT COOAaKU-TIPOBOAHMKA MIPH HATMYHMU JOKYMEHTA,
TOJATBEPKIAIONIETO €€ CIEIMalbHOe 00ydeHHe, BBIJIAHHOTO 10 (OopMe U B TOPSIKE,
YTBEPKICHHOM IIpUKa3oM MMHHCTEpCTBA Tpyja W COIHUANLHOM 3alMTEl POCCHICKOM



Oenmeparuu - ot 22.06.2015 Ne 386 «O6 yTBepkaeHud (OpMBEI JOKYMEHTa,
MOJATBEPKIAIONIETO CIENUaNbHOE OOyueHHe COOaKU-TIPOBOJAHHWKA, M IIOPAIKA €ro
BEIJIAYNY.

2.16.3. CnenuanucToM apXMBHOTO OTJ/ENa OCYIIECTRBISIETCS HH()OPMHPOBAHHUE
3asBUTEIIEH O IOCTYIICHUH 3asBIICHUS, €r0 BXOISIIUX PETUCTPAHOHHBIX PEKBU3HTAX U
T.IL

2.16.4. Mecra wuH(pOPMHUPOBAHUS, TpPEIHA3HAYEHHBIC [UIS O3HAKOMIIEHUS
3asBUTENCH ¢ MHYOPMAIIMOHHBIME MaTepuajaMu, 0OOPYIYOTCS CTECHIaMH, CTYJIbIMU U
CTOJIaMH JJIsI BO3MOKHOCTH OQOPMIICHHS IOKYMEHTOB.

2.16.5. Ha wunHboOpMauMOHHBIX CTCHAAaX apXWBHOIO OTAENa pa3MelIaercs
cnenyromas nHGopManus:

1) m3BnedeHWst M3 3aKOHOIATENBHBIX W WHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
colepKalluX  HOPMBI,  DPETYIUPYIONIUE  JEATENbHOCTh IO  MPEAOCTABICHUIO
MYHULIMOAIBHOUN yCIIYTH;

2)rpaduk  (pexuM) paboTHl  apXUBHOTO  OTJAENa, HPEIOCTABIAIOIIETO
MYHUITUTIATBHYIO YCIYTY;

3) MecTo HaxOXIEHHUS apXUBHOTO OTJela, MPEJOCTABIMIOMEr0 MYyHUIUIAILHYIO
yeayry;

4) AIMUHUCTPAaTUBHBINM perilaMeHT IPeI0CTaBICHUS MYHUIIMITAILHON YCITYTH;

5) bamunuu, wWMEHa, OTYECTBA JOJDKHOCTHBIX JIMIl apPXUBHOTO  OTIENa,
OTBETCTBEHHBIX 3a IIPEIOCTABIICHUE MYHULMIIAILHOU YCITYTH;

6) pamunuu, MMeHa, OTYECTBA IOJDKHOCTH IIWI, OCYIIECTBISIONIMX IPHEM |
UH(OPMUPOBAHUE 3aIBUTEIICH;

7) HOMepa KaOMHETOB, TJl€é OCYIIECTBISETCS TIpueM U HHGOPMHPOBAHHE
3asiBUTEIEH;

8) ampec  BIEKTPOHHOM TMOYTHl APXWBHOTO  OTJENa, IIPEIOCTABIISIOIIETO
MYHULIMNAIBHYIO YCIYTY;

9) anpec o(pUIHAITBHOTO UHTEpHeT-caiTa MYHHIIUTIATEHOTO OKpyra
[TaHKPYIIUXUHCKUN palioH AJITaliCKOTO Kpas, MNPeIOCTaBISIONIEr0 MYHHUIUIAILHYIO
ycoiyry,

10) mopsaoK OTyYeHUsT KOHCYIbTALINH;

11) mopsimok o0XkanoBaHUsS peIICHUM, HeWcTBUM (Oe3AeHCTBHA) JOIKHOCTHBIX
JUL apXUBHOTO OTHENa, IPEA0CTaBIIOMIEr0 MyHULIUTIAIBHYIO YCIIYTY.

2.16.6. Tlomemenue I OKa3aHWUs MYHHUIUNAIBHOW YCIYyTd HOJKHO OBITh
OCHAIIEHO CTYyAbAMH, cTolaMH. Koln4yecTBO MecT OKMIaHUs OIPEHENsieTCs UCXOAS U3
tbakTHYECKOW Harpy3KHd U BO3MOXHOCTH ISl pa3MEIeHUS B 3JaHUH.

2.16.7. Kabunmer mpuemMa 3asBUTeNed  JOOKeH  OBITH  0OOpymOBaH
UH(GOPMAlMOHHON TaOIMUYKON (BBIBECKOW) ¢ yKasaHWeM HoMepa KaOwHeTa, (haMuiunw,
UMEHH, OTYECTBA M JO/DKHOCTH CIELHAaIMCTa, BEIYIIEro mpueM, a Takxke rpaduka
paboTHL.

2.17. Iloka3aTenu JOCTYITHOCTU ¥ Ka4eCTBA MYyHHMIIMITAILHOMN YCIIyTH.

2.17.1. Kon¢puneHmuansHple CBEICHMs, CTaBIINE W3BECTHBIMHA JOJDKHOCTHBIM
JTUI@AM IIPA PacCMOTPEHUM NOKYMEHTOB 3asBUTENS, HE MOTYT OBLITH HCIIOIL30BAHBEI BO
BpE/l 3asIBUTEIISIM.

2.17.2. llokazarelssMd KadecTBa IIPEJOCTABICHUS MYHUIUITATLHONW YCIYTH
SBIIIOTCA:  IPaBOMEPHOCTH IPUHUMAEMBIX pelIeHUd B  pe3yjbTaTe OKa3aHHs
MYHHUIHITAJIBHON YCIYI'H, CBOEBPEMEHHOCTh OKAa3aHUs MYHUITUIIAIBHOM YCIYTH.

IleneBrle 3Ha4YeHUsA MOKa3aTeNls OOCTYMHOCTH M KadyecTBA MYHHIUIIAIBHON
YCIYTH:



IToxazaTenu kayecTBa u AOCTYIIHOCTH HGHCBOG 3HA4YCHUC

MYHUITUTIIATbHON YCIYTH ITOKa3aTest
1. CBOEBpEMEHHOCTD
1.1. % (moms) ciy4aeB TIpelOCTaBICHUS YCAYTH B 90-95%

YCTaHOBJICHHBIM CPOK C MOMEHTA CJIa4d JOKYMEHTa
2. KauectBO

2.1. % (zmons) 3adABUTENEH, YIOBIETBOPEHHHBIX Kad4eCTBOM 90-95%
mpoliecca MPeaoCTaBICHUS YCIIYTH

3. JIoCTyIIHOCTH

3.1. % (momns) 3asiBUTENEH, yIOBIETBOPEHHBIX KAa4eCTBOM H 95-97%
uHpopManuen o NopsAKE MPEIOCTARIEHUS YCITYTH
3.2. % (nons) 3asBUTENEH, YOBIETBOPEHHBIX OPTaHU3aIHeH 90-95%

mpouenypsl  npuemMa W OQOpMIIEHHMS — JOKYMEHTOB,
HEeOOXOIUMBIX JUISL TPEAOCTABICHHUSI YCIYTH

33. %  (moms)  3agBMTeNEH,  CUMTAIONIUX,  YTO 75-80%
npefcTaBlieHHas uHbopManus o0 ycnyre B ceTd MHTepHeT
JIOCTYIIHA U TIOHSITHA

4. IIpouecc 0Okaa0BaHUSs

4.1. % (momnst) 000OCHOBaHHBIX XKajJob K 001IeMy KOJIUYECTBY 0,2-0,1%
00CITyKEHHBIX 3asiBUTEJIEN 110 TAHHOMY BHJIY YCIYyT

4.2.% (moms) 3asiBUTEIeH, YIOBIETBOPEHHBIX 90-95%
CYIIECTBYIOIIUM MOPSIKOM 00KaJIOBaHUS

4.3.% (mons) 3asBUTENEH, YIOBIETBOPEHHBIX CPOKAMH 90-95%
00KaJI0BaHUS

4.4. % (monsa) oOOCHOBAHHBIX JKal00, PACCMOTPEHHBIX B 95-97%

YCTAHOBJIEHHBIN CPOK

5. BexJIMBOCTh
o % (moist) 3asBUTENEH, YIIOBIIETBOPEHHBIX 90-95%
BEXJIUBOCTHIO JIOJYKHOCTHBIX JIHI

2.18. Huple TpeOGOBaHWSA, B TOM UHCIAE YUYHUTHIBAIOIIHE OCOOEHHOCTH
MPeIOCTaBIeHNUS MYHUIMIIANBEHON yCIyrd depe3 MHOTO(DYHKITMOHAIBHBIA ILEHTP W
OCOOEHHOCTH IPEAOCTABIECHUSI MyHUIIUIIATEHON YCIIYTH B 3JICKTPOHHOU dopMme.

2.18.1. ApxuBHBIA OTAEN OOECIEYMBAET BO3MOXKHOCTH ITONYYEHHUS 3asBUTEIEM
UH(pOpMAIU O MPEIOCTaBIAEMON MYHUIIMIIATLHON yCmyre Ha O(UIMATEHOM HUHTEPHET-
cailiTe MyHALMIIAJIbHOI0 OKpyTra [[aHKpYIUXUHCKUN palioH AJITACKOTO Kpas, UHTEPHET-
caiite MHOroQyHKIIMOHAJILHOTO IEHTPa, Ha EQWHOM TopTalie TOCYIapCTBEHHBIX H
MYHUIUTAIBHBIX YCIyT (QYHKIHU).

2.18.2. ApxuBHBINA 0TAEN 00eCIIeYnBaeT BO3MOKHOCTD MOTYYEHUS U KOIUPOBAHUS
3adBUTEIIMHU  Ha  OQUIMANBHOM  HWHTEpPHET-CalTe  MYHHIIUIAILHOTO  OKpyra
[TaHKpymMXUHCKUN palioH Anraiickoro kpas, Ha EquHoM mopraine rocyaapcTBeHHBIX U
MYHUIIUOAIBHBIX ycnyr (QyHKIuil) GopM 3asBIeHHH, HEOOXOMUMBIX IS TOIYYCHHUA
MYHULIMTNAIBHOMN YCIYTH B 3IIEKTPOHHOU popMme.

IMIpy npenocTaBleHMH MYyHHUIUNAILHOW YCIYTH B 3JEKTPOHHOU  dopme
nocpeacTBoM EauHoro noprana rocyapcTBEHHBIX M MYHHITUTIATBHBIX YCIYT (YHKIINI)
3asIBUTENI0 00eCTIeUnBaETC:

1) Ilomydenune mHGOpPMAIMKM O TOPAAKE W CPOKaxX MPEIOCTABIECHHS YCIYTH B
COOTBETCTBHUM C IIYHKTOM 2.3.1.1 AIMUHUCTPATUBHOTO perjlaMeHTa.

2) 3anuce Ha TNIpUEM B MYHUIMIATBHBIN apXuB A IOJAy4EHHs pe3ylbTara
IPEIOCTAaBIEHUS YCIYIM IIOCPEACTBOM ENMHOTO TIOpTajia TOCYIapCTBEHHBIX U
MYHHLHATTATBHBIX YCIYyT ((QYHKIIMIA):




3anuck Ha TIpHEM MIPOBOAUTCS TOCPEICTBOM EIMHOrO moprana rocyAapcTBEHHEIX
A MYHHUITUOAJIbHBIX YCIIyT (pyHKIHI).

3asBUTENIO NPENOCTABISAETCS BO3MOKHOCTh 3allUCH B JIFOOBIE CBOOOIHBIE IS
IIpueMa JIaTy M BpeMs B IIpeJellax YCTaHOBJIEHHOI'O B OopraHe (opraHu3anuu) rpaduka
TpueMa 3aaBUTENCH.

3) ®opMupoBaHHE 3alpoca IOCPEACTBOM 3AIIOJIHCHHUS JJIEKTPOHHOW (HOPMBI
3arpoca Ha EquHOM noprane rocyjapcTBEHHBIX M MYHUITUTIAIBHBIX YCIIYT ((DYHKIIMN):

dopmHUpoBaHUE 3aNPOCca 3asABUTEIIEM OCYIIECTBISIETCS MTOCPEICTBOM 3aMOIHCHUS
9NEKTpOHHOM  (opmbl  3ampoca Ha EauHOoM mopTrane TrocymapCTBEHHBIX H
MYHUIMIIATBHBIX yCIyr (byHKIUH) 0e3 He0OXOIMMOCTH IONOIHUTEILHOM I0Jaun
3ampoca B KakoH-Tu00 HHOM dhopme.

Ha EnuHOM mnoprtane rocynapCTBEHHBIX M MYHHITUTIATBHBIX YCIYyT ((QYHKITHIT)
pa3MernaroTcst 00pasIbl 3aOTHEHUS 3asBICHHS.

dopMaTHO-JIOTHYECKass IPOBEepKa CHOPMUPOBAHHOTO 3ampoca OCYIIEeCTBISETCS
aBTOMAaTHYECKH IIOCIIE 3aI0JHEHUS 3asBUTENIEM KaXIOTO U3 MOJIeH 3IIEKTPOHHOH GOopMBI
3anpoca. IIpy BBISBICHUM HEKOPPEKTHO 3alOTHEHHOTO IIOJIS AJIEKTPOHHON (opMbI
3alpoca 3asgBUTENb YBEIOMIIETCS O XapaKTepe BBISIBICHHOW ONIMOKM M TIOPSAKE e
YCTpaHEHUsI IIOCPEACTBOM HMH(POPMALMOHHOTO COOOMIEHUS HEIMOCPEACTBEHHO B
AJIEKTPOHHOM (opMme 3arpoca.

ITpu popMupoBaHUM 3a1poca 3aABUTEIIO 00ECIIEYMBAETCS:

BO3MOKHOCTb KOIIMPOBAaHUS M COXPaHEHUsS 3ampoca, yKa3aHHOro B myHKTe 2.7.1
AJMUHUCTPATUBHOTO PETIIAMEHTA;

BO3MOXKHOCTh II€4aTH Ha OyMakKHOM HOCHTENE KOIMH BIEKTPOHHOH (OPMEI
3ampoca;

COXpaHEHUE paHee BBEJIECHHBIX B 3IEKTPOHHYIO (OpMy 3ampoca 3HAYCHHH B
10001 MOMEHT IO >KEJIaHUIO TI0JIb30BATellsd, B TOM YKCIIe IPH BO3HUKHOBEHUH OIIHMOOK
BBOJIa ¥ BO3BpaTe Ul IOBTOPHOTO BBOJA 3HAUEHHU B 3JIEKTPOHHYIO (hopMy 3ampoca;

3aloJHEHUE ToJIed 3IeKTpoHHOW (opMBI 3ampoca A0 Hadajda BBOJA CBEIACHHMA
3asiBUTEIEM C  HCHONB30BaHHEM  CBEACHHM, pa3MEIIeHHBIX B  deaepaabHOn
rOCyIapCTBeHHOW HWH(MOpPMAIMOHHOW cucteme «EnuHas cucrteMa HWASHTUGUKAIUH U
ayTeHTUQUKAMU B UHpACTpyKType,  obecrieunBarolied  HHPOPMAIIMOHHO-
TEXHOJIOTMYECKOe B3aMMOJEHCTBHE WHPOPMAIMOHHBIX CUCTEM, MCIOIb3YEMBIX IS
IIPEIOCTaBICHUA FOCYJaPCTBEHHBIX U MYHUIMIAIBHBIX YCIYyT B 3JIEKTPOHHOU (hopmey
(lamee — enuHas CUCTEMa WIAEHTUOUKAIMM U ayTeHTU(QUKAUUU), U CBEICHUH,
OIlyOJIMKOBaHHBIX Ha EIWHOM mopTajle rocyJapCTBEHHBIX W MYHHUIIMIAJIBHBIX YCIYT
(pynkumii), B 49acTH, KacaroleHCs CBEICHWH, OTCYTCTBYIOIIMX B E€IUHON CHUCTEME
HACHTUDUKAIIMHA ¥ ayTeHTUDUKAITIH,

BO3MOYKHOCTh BEPHYTHCS Ha JII0O0M M3 ATANoOB 3aIllOTHEHUS 3ICKTPOHHOW (GopMBI
3ampoca 0e3 moTepH paHee BBeACHHON HHGOPMAIINH;

BO3MOXKHOCTb JIOCTyIla 3asBUTeNlss Ha EIWHOM TopTraje TOCYJapCTBEHHBIX W
MYHUIMIIAIBHBIX yCIyr (pyHKIUMI) K paHee MOJAaHHBIM MM 3ampocaM B TeYEHHE He
MeHee OJHOI0 IoJa, a TaKKe YaCTHYHO C(HOPMHUPOBAHHBIX 3allPOCOB - B TEUCHHE HE
MeHee 3 MecCsILIEB.

CdhopMUpOBaHHBIM M IOANMCAHHBIN 3alpoc HANpaBIsSeTcs B MYHHIUNAILHLINA
apXMB TIOCPEACTBOM EAWHOroO moprana rocyZapCTBEHHBIX W MYHHUIMITATBHBIX YCIyT
(pynKIHIIN).

4) IlpreM M perucrpanus opraHoM (OpraHu3alueit) 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUIS IPEAOCTaBICHUSI MYHUIIMITAIBHON YCIIYTH.

MyHuIUnaneseli apXuB 00ECIIEUUBACT MPUEM JTOKYMEHTOB, HEOOXOMUMBIX IS
NIPE0CTaBIEHUS MYHHULUIIATBEHOU YCIYTH, U PETHCTPAIUIO 3alpoca B COOTBETCTBUH C
OyHKTOM 3.2.3.2 AIMUHUCTPATUBHOTO perilaMeHTa;



5) IlonydeHue CBECHUI O X0J1€ BHIONHEHHS 3aIIPOCa.

3asgBHUTENb UMEET BO3MOKHOCTb IIOJTYYEeHUS UHPOPMAITHH O XOJI¢ MPEIOCTaBICHHS
MYHUIUIAJIBHOM YCITYTH.

Wudopmanus o XoAe NpefoCTaBICHUS MYHHUIMIATLHON YCIYTH HAMpaBlIsIeTcs
3afBUTEII0 MyHUIUIIAIBHBIM apXUBOM B CPOK, HE IPEBLIMAOIINNA OJHOTO pabodero THI
MOCJIE 3aBEPIICHUS BBIIOJIHEHUS COOTBETCTBYIOUIETO ICHCTBHS C HCIOJIB30BAaHUEM
cpenctB EnuHoOro nopraia rocyJapcTBEHHBIX U MYHUIIUTIAJIBHBIX YeayT (pyHkuuii). [pu
HaJIU4YUU COOTBETCTBYIOIIMX HAcTpoeK B «JIuuHoM kabuHere» 3asButens Ha Exunom
nopraje TOCYJapCTBEHHBIX W MYHUUHUIANBHBIX ycIyr uWHopMmamus o Xxoue
IIPEIOCTaBICHUS MYHULIMIIAILHON yCIIyIY HallpaBIIseTCsl B yKa3aHHbIE CPOKH TaKXkKe U Ha
AIEKTPOHHYIO TTOYTY 3asIBUTEIIA.

[Ipn ipegocTaBieHMN MYHUITUIIAILHON YCIIYTH B 3JIEKTPOHHON hopMe 3agBUTEIIO
HaIpPaBIIIETCS:

a) yBEIOMJICHME O 3allUCUM Ha INIpUeM B opraH (OpraHu3alluipo), cojepkaliee
CBEJICHHS O J1aTe, BPEMEHHU U MECTE TIPUEMa;

0) yBeIOMIIEHHE O MpUeMe U PerucTpalyy 3ampoca, COoIepiKallee CBEIeHUS O
dakre mpueMa 3ampoca W Hadale MPOIEAyphbl NPENOCTABIECHUS YCIYTH, a TaKkKe
CBEJIEHUS O J1aTe€ U BpEMEHHM OKOHYAHUS IIPEOCTaBIEHUS YCIyTH;

B) YBEIOMIICHUE O PEe3yJIbTaTaX PacCMOTPEHHS 3arpoca, CoepiKaliee CBEAECHUS O
IPUHATUMU II0JIOXKUTEIBHOIO PEIICHWS O IMPENOCTaBICHUU YCIYTM U BO3MOXKHOCTH
IIOJIyYUTh pe3yJIbTaT IPENOCTAaBICHUSA YCIyrd MO0 MOTUBUPOBAHHBIM OTKa3 B
IPEAOCTABICHUN YCIYTH.

6) MHocynebHoe (BHecyneOHOoe) oOaloBaHWE peIIeHUHA W JeHCTBUU
(6e3neiicTBUs) opraHa (OpraHu3aluu), J0JKHOCTHOTO JIMIIA OpTaHa (OpraHU3aIiu) Juoo
TOCYAapCTBEHHOTO WM MYHUIIANIAILHOTO CITYKAIIero.

B nensax npepocraBieHus yCIyr OpraH MECTHOTO caMOyTpaBieHUs oOeclieunBaeT
BO3MOXKHOCTBH I 3asBUTENs] HalpaBUTh KanoO0y Ha peleHus, OAeUCTBUSA WU
OesgeiicTBME  JOJDKHOCTHOINO  JIMIa  OpraHa  MECTHOrO0  CaMOYIpPaBIIEHU,
[IPENOCTABISAIOIIEr0 MYHHIMIANBHYIO YCIYTy, B TOM 4YHcIEe ITocpencTtBoM EnmnHoro
opTajia TOCYIapCTBEHHBIX W MYHULHMIAIBHBIX YCIyT ((QYyHKIH) B COOTBETCTBUHU C
pazzenoM V AIMHUHHCTPATUBHOTO PETJIAMEHTA.

2.18.3. OOpauieHue 3a MOITy4eHHEM MYHHUIHUIIATLHON YCIYyTd M IpeloCTaBlIeHUe
MYHULMNAIBHON YCIYTH MOTYT OCYILIECTBISITECA C WCIOJIB30BAaHUEM 3JIEKTPOHHBIX
JNIOKYMEHTOB, TIOAMMCAHHBIX 3JIEKTPOHHOM MOMAIMUCHI0 B COOTBETCTBHM C TPEOOBAaHUSIMHU
@enepanproro 3akoHa or 06.04.2011 Ne 63-@3 «OO0 >1IeKTPOHHOW IOANUCH» U
TpeboBanusamMu PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 .«O06 opraHuzauuu
IIPEeIOCTaBIEHUs TOCYAapCTBEHHBIX M MYHMIMNAIBHEIX yciuyr». [lpu obpamenun 3a
IIOJly4eHUEM  MYHUIMIIAIBHOM  YCIYTH  JIOMYCKAeTCs  KCIOJIB30BAHME  MPOCTOMN
3JIEKTPOHHOM TMOANMCH M (WJIKM) YCUJICHHOW KBaTU(HUITUPOBAHHOW 3IIEKTPOHHOMN
MTOATIUCH.

OnpeneneHne  cioydaeB, IpH  KOTOPBIX  JOIYCKAeTCA  HMCIOJIb30BaHUE
COOTBETCTBEHHO IIPOCTOM 3JIEKTPOHHOW NMOAMUCH WIM YCUJICHHON KBAITM(PUITUPOBAHHON
JJIEKTPOHHOM IIOMIKMCH, OCYIIEeCTBIAETCS Ha OCHOBe IlpaBun ompemeleHus BUIOB
JJIEKTPOHHOM IIOAIMCH, HCIIONB30BAaHUE KOTOPBIX MJOITYCKAeTCs TPHU OOpaIicHWH 3a
IOJly4eHUEM  TIOCYNApPCTBEHHBIX M MYHHIMNAIBHBIX  YCIAYT,  YTBEPKICHHBIX
nocra"osienueM IlpasurensctBa Poccuiickoit @enepamuu ot 25.06.2012 Ne 634 «O
BUIAX SJICKTPOHHOM ITOAIMCH TOAMKMCH, HCIOJIb30BAHME KOTOPBIX IOMYCKAeTCs IIpU
00paleHnH 3a MOTyYeHUEM roCyJapCTBEHHBIX M MYHHUIIUITAILHEIX YCIIYI».

[TpaBuna WCHIONLE30BaHUA YCHJICHHOW KBATU(UIIMPOBAHHON MOAMHCH IIPH
oOpaleHUu 3a IONYyYEHWEM MYHHUIMIANBHON YCIYIH yCTAaHOBIEHBI TOCTAHOBICHHEM
IIpaBurensctBa Poccuiickoit ®eneparuu ot 25.08.2012 Ne 852 «O6 yTBepKaeHUH



[TpaBun WCTIIONB30BaHUS YCUICHHOH KBaMM(HIMPOBAHHON 3JEKTPOHHOM MOANMCH TIPH
00pallleHuH 3a TOIyYEHUEM TOCYIapCTBEHHBIX W MYHHIIUITATBHBIX YCIAYT W O BHECEHHUHU
usmeHenns B IIpaBuna pa3paboTKu M yTBEpXKACHUS aJIMUHUCTPATHBHEIX PErIaMEHTOB
MIPEIOCTABIIEHNS TOCYHAPCTBEHHBIX YCIYTY.

2.18.4. Cpexenus, OTHECEHHbIE K KOH(UIEHUUATLHON  HHbOpMammm,
MPEIOCTABISIOTCS € YYETOM KaTeropuw KOHQUACHUHAIbHOW WHOOpMauu U
YCTaHOBJIEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoil denepanuu orpaHUYeHU 0CTyIa K
HEM.

III. COCTAB, HOCJIIEAJOBATEJIBHOCTbH U CPOKH BBITIOJITHEHUS
AMUHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUA K IOPAAKY UX
BBIITOJIHEHUA, B TOM YUCJE OCOBEHHOCTHU BBIITIOJIHEHUSA
AJMUHUCTPATUBHBIX ITPOLEJYP B DJJEKTPOHHON ®OPME

biiok-cxema npenocraBieHus MyHUIIUMIIATLHON YCIIYTH MIPUBEICHA B MPUIIOKEHUHT
5 Hacrosmero AIMHUHUCTPATUBHOTO PETIaMEHTA.

3.1. Omnwucanre IOCIENOBATENBHOCTH  JOEWCTBUA TpH  TNPEAOCTABICHUH
MYHULIMTAIBHON YCIYTH.

[IpenocTaBnenne MyHWIUIIANBHONM YCIyTW BKIIIOYAaeT B ceOS  CIEAyromue
aJIMUHUCTPATUBHBIE TIPOLENYPHIL:

1) mprem 3ampocoB, UX perucTpaunus;

2) aHaJIM3 TEMaTUKH 3alpOCOB;

3) HampaBJIeHUE 3alpPOCOB HA HCIOJHEHWE MO TPHHAMICKHOCTH B OpraHbl U
OpraHM3alyy JUIsL OTBETA B aJ(pec 3asABUTENS; MUCHMEHHOTO YBEJIOMJIECHUS 3asiBUTENS O
HaIlpaBIIeHUH 3ampoca M0 MPUHAIIEHKHOCTH B JPYTOM apXWB U OpraHU3alUI0, KOTOpPEIE
MOTYT WUMETh Ha XPaHEHHH HEOOXOJWMBIE JOKYMEHTHI, MOTHBHPOBAHHOTO OTKa3a B
MPEIOCTAaBIECHUA  MYHUIMMNAILHOM  YCIYTH; YBEIOMJIEHHA O  HEOOXOIUMOCTHU
MpEeNOCTaBIEHUS TOMOJHUTENBHBIX CBEICHUM I UCTIOJHEHUS 3aIpoca;

4) UCTIOJIHEHUE 3aIlpOCOB 3asiBUTENEH, MOATOTOBKA, oopMiIeHHe U HallpaBIICHHE
OTBETOB B aJIpeC 3asBUTEIIEN;

3.2. IlpueM 3a1pocoB, UX PETUCTPALIHSL.

3.2.1. IOpuanueckue ¢akThl, SBIJIONIAECS OCHOBAHWEM I Hadvaja
aIMUHUCTPATUBHOMN IIPOLIEYPHI.

OcHOBaHMEM IS Hayajla IPEeJOCTABICHUS MYHUIMMNAIBLHOW YCIIYI'M SBIISIETCS
JUYHOE 0OpallleHre 3asiBUTEN B MYHUIUIIAILHBIA apXUB C 3alIpOCOM JMOO HaIllpaBlIeHUE
3alpoca B MYHMUIWMNAIBHBIA apXWB C MCIOJIB30BAaHUEM TIOYTOBOW CBS3HM, 4YeEpes
MuorodyHKIIMOHAIBHBINA [IEHTP UK B 3JIEKTPOHHON GopMe ¢ ucmoib3oBaHreM EnuHoro
ropTajla TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX yCIyT (byHKIUNE) B MHGOPMAIMOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTu HTEpHET.

B cmydae obpamenus 3asBUTENs 3a NMPEIOCTABICHHUEM MYHHUITUTIATHHOUW YCIIyTH
yepe3 MHOroyHKIIMOHATIBHBIA IEHTP, 3asBUTENH BIIpaBe BHIOpATh YAOOHEBIE IS HETO
JaTy ¥ BpeMs IIpueMa Ha opuIuaibHOM caiite MHOTo(QYHKIIMOHAIBHOTO IeHTpa JTH00
4yepe3 LEHTp TelneOHHOro 00cIy KuBaHUS MHOTOGYHKIIMOHAILHOTO IIEHTpPA.

3.2.2. CpegeHus O [OJDKHOCTHOM IJIMIE, OTBETCTBEHHOM 3a BBHITIOJIHEHHE
aIMUHUCTPATUBHOIO JIEUCTBHS, BXOJIAIIETO B COCTAB aIMUHUCTPATHUBHOMN MPOIIETYPHI.

IIpuem 3anpoca ¥ JOKYMEHTOB, UX PErHCTPAIM OCYIIECTBISAETCS CIIELUATNCTOM,
OTBETCTBEHHBIM 34 IIPUEM U PErUCTPaLiIO 3aIpoca (J1ajiee — «CIIeHAaIUCT).

3.2.3. Copepkanue aJAMHHUCTPATUBHOTO JEHCTBHs, BXOIAIIETO B  COCTaB
aIMUHUCTPATUBHOM MPOLENAYPEI, IPOAOIKUTEILHOCTh U (MJIH) MaKCUMaJIBHBIA CPOK €T0
BBITIOJTHEHUS.

3.2.3.1. Ilpn nugHOM OOpameHUN 3asBUTENS TUOO MPH HAMPABICHUH 3asBICHUI
TIOYTOM:



1) ycraHaBimuBaeT mnpeaMeT OOpamIeHUs, JUYHOCTH 3agBUTENs (TTOITHOMOUHS
MPENICTABUTEIIS 3asTBUTEIIS);

2) IpoBepsIET MONTHOTY 3aTOJTHEHUS CBEICHHIA;

3) obecrieqynBaeT BHECEHUE COOTBETCTBYIOIIEH 3alMCH B KYPHAI PETUCTPAIIUHA C
yKa3aHHEeM JaThl IIpUeMa, HoOMepa 3aIpoca, CBeICHHH O 3asBUTEIIC, HHBIX HEOOXOIMMBIX
CBEJICHUI B COOTBETCTBHUHU C IOPSIKOM JECIOIPOU3BOACTBA HE MO3/IHEE THS ITOCTYIUICHUS
3arpoca B ApXUBHBINA OTHE;

4) yBegomiIsieT 3aBUTEINS O IPUHATUHN U PETUCTPAIINH 3asIBIICHHS.

[Ipy nm4yHOM OOpallleHUU 3asBUTENs B MYHHIMNAIBHBIA apXWB CIHEIUAIUCT
[OJIy4aeT UCbMEHHOE COrlacue 3asBUTEN Ha 00pabOTKY ero MmepcoHalbHBIX JTaHHBIX B
cooTBeTcTBMM ¢  TpeboBanmsimMu  DexpepanpHoro  3akoHa oT  27.07.2006
Neo 152-®3 «O nepcoHaTBHBIX TaHHBIXY.

3asBUTENL BIIpaBe II0 COOCTBEHHOM WHMIIMATHBE TIPEACTABIATH KOMUHU
JOKYMEHTOB, 3aBEPCHHBIX B YCTaHOBIIEHHOM Iopsiake. B ciiyuae, ecinu mpeicTaBlIeHHbBIS
3asBHUTEIEM JOKYMEHTHI HE 3aBEpEHBI B YCTAaHOBIICHHOM TIOPSIKE, OJIHOBPEMEHHO C
KOIMAAMHU JOKYMEHTOB IIPEIBABIAIOTCA WX OpUTHHANBL. Komust JoKyMeHTa Iocle
IIPOBEPKH €€ COOTBETCTBUA OPUTMHAIY 3aBEPSIETCS JIULIOM, IPUHUMAIONIIUM JOKYMEHTHI.
[Tpm au4HOM TPENOCTaBIEHUM JOKYMEHTa CBEpKa MPOU3BOAMTCI HEMEUICHHO, IOCIe
Y4ero MOMIUHHUKYU BO3BPAIAIOTCA 3aABUTENIO JIMIIOM, IPUHUMAOIIUM TOKYMeHTHL. [Ipu
HallpaBJICHUU IIOJJIMHHUKOB JOKYMEHTOB IOYTONW CBEpKa JOKYMEHTOB IPOU3BOIUTCS B
COOTBETCTBHUM CO CPOKAMU aIMUHUCTPATUBHOU MPOLEAYPHI IO PACCMOTPEHHUIO, IPOBEPKE
3adBJICHAS M JIOKYMEHTOB, IIOCJIE€ YEro IIOUIMHHUKMA BO3BPAIlalOTCS BMECTE C
pe3yIbTATOM MPENOCTABIECHUS MYHUIIUTIAIBHON YCITYTH.

3.23.2.B cnywyae momauu 3ampoca uepe3 MHOTO(PYHKIIMOHAIBHBIN IIEHTP
3asiBUTENb JIONOJIHUTEIBHO JaeT corfnacue MHOTOMYHKIIMOHAIBHOMY IIEHTpY Ha
00paboTKy ero mepcoHalIbHBIX NaHHBIX. [0 3aBepmIieHUI0 MpHeMa 3ampoca MpH JTHIHOM
o0paIIeHNH CIeHanucT (GOPMUPYET PACIIUCKY B IpHEMe JOKYMEHTOB (MpH Hamuuuu). B
pacmucKe yKas3bIBaeTCsi HOMEp 3alpoca, JaTa PEerrcTpaliy 3ampoca, HANMEHOBAHHE
MYHULANAIBHOM YCIOYyTH, CBEIECHHMS O CIEHHAINACTE, IPUHSBLIIEM 3allpOC U HUHEIE
CBEJICHM:, CYIIECTBEHHBIC Ul IIPENOCTABIEHUS MYHUIMNAILHOW ycuyru. Pacnumcka
dbopmMupyeTcst B IIBYX 3K3EMIUISIpax, 00a 3K3eMIULIpa IMOMMCHIBAIOTCS CHEIUAIICTOM |
3agBUTEJIEM, OAWH DK3EMIUIAp IepelaeTcs 3asBUTENI0, BTOPOM OCTAEeTCS B aAPXUBHOM
ormene. llpu oOpameHuy 3asBUTENs MOYTOM pacmucka B IpUEeMe JIOKYMEHTOB HE
dbopmupyeTcsi.

3.2.3.3. IIpu oOpaiieHuH 3asgBUTENA Yepe3 EQUHBIA mOpTal rocylapCTBEHHBIX U
MYHHIIUIATBHBIX yCcIyT ((QyHKIMI) 3JIEKTPOHHOE 3asBIeHUe, 3anolHeHHoe Ha EmxmHoM
MOpTajie TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyT (QYHKIHMA) B COOTBETCTBUU C
MOAIYHKTOM 3 myHKTa 2.18.2 AIMUHHCTpAaTUBHOTO periiaMeHTa, repenaercs B Equnyro
HH(OPMAIMOHHYI0 CHCTeMY ANTaiCKOTO Kpas MpemOoCTaBICHUS TOCYMapCTBEHHBIX MU
MYHUIUINAIBHBIX YCIYT B 3JIEKTpoHHOM Gopme (mamee — EVC).

IIpn mampaBimeHuu 3ampoca B 3JIEKTPOHHON (opMe B aBTOMATHUECKOM peXHMe
OCYILECTBISAETCS (POPMATHO-JIOTHUECKHI KOHTPOJIb 3aIpoca.

Croenmanuct, OTBETCTBEHHBIN 3a paboty B EMC, mpu 00paboTKe MOCTYIUBIIETO B
ENC 31eKTpOHHOI0 3asBICHUS:

1) ycranaBimBaeT mpeaMeT oOOpaleHUs, JUYHOCTh 3asBUTENS (HOTHOMOYUS
[IPEICTaBUTEIIS 3asBUTEILA);

2) IpOBEPSIET NPABUIBHOCTH OQOPMIICHUS 3asBICHHUS;

3) obecnieunBaeT BHECEHHUE COOTBETCTBYIOIIEH 3aIllMCH B XXYPHAJ PECHCTPAIMHU C
yKa3aHHEM JaTel IIpHUeMa, HOMepa 3asBIEHUs, CBEJICHHH O 3asABUTENEC, WHEIX
HEOOXOIMMBIX CBEIEHUN B COOTBETCTBHH MOPSIKOM JEIIONMPOU3BOICTBA HE TO3HEe THS
IIOJTYYEHUS 3asBIICHUS.



ENC apromaTtudecku (hopMHPYeT MOATBEPKICHUE O PETUCTPALUH IIOCTYIUICHHH
3asBIICHUS] M HAIpPABISIET COOTBETCTBYIOIee YBEAOMJICHHE 3asBicHHE B «JIMIHBII
KaOuHeT» 3asgBUTENd Ha EQMHOM mopTane rocyqapcTBEHHBIX M MYHHIIUTIATBHBIX YCIIYT
(byHxIIHI).

UudopmupoBanue 3asBUTENS O €ro perUCTPAllMOHHOM HOMeEpEe 3asBICHHUA
IPOUCXOAUT depe3 «JInuuplii kabuner» EnmHOro moprama ToOCYHapCTBEHHBIX U
MYHULUTAIBHBIX YCIyT (pyHKIIHIA).

[Tocne npunsTHA 3anpoca 3asgBUTENS JOJDKHOCTHBIM JIMIIOM, YIIOTHOMOYEHHBIM Ha
[IPEIOCTaBICHNE MYHULUIAILHOM YCIyrH, cTaryc 3ampoca 3asBUTelsl B «JlmuHOM
kabuHeTe» Ha EnuHOM nopraje rocyJapCTBEHHBIX U MYHUIIUATIAIBHBIX YCIyT (QYHKITHIA)
OOHOBIIAETCA 1O CTaTyca «IPHUHATO B paboTy BEIOMCTBOM/3asBIIEHHE TPHHATO K
PacCMOTPEHUIO».

3.2.3.4. Ilpu obpameHun 3agBUTENA depe3 MHOTOGYHKIMOHATBHEIN IEHTP,
cnenranucT MHOTOGYyHKIIMOHATBEHOTO MEHTPA MPUHUMAET TOKYMEHTHI OT 3asBUTEIS U
neperaeT B apXUBHBIM OT/IEI B IIOPSIKE U CPOKH, YCTAHOBJICHHBIEC 3aKITFOUCHHBIM MEXITY
HUMU COTJIAIIEeHUEM O B3aUMOJEHCTBUU.

3.2.4. Pe3ynbTaToOM UCIIOJIHEHHS aIMUHACTPATUBHOMN MTPOIIeIyPHI SABIISETCS:

1) Ilpu mpenocraBieHUM 3asBUTENEM 3alpoca JIMYHO — IIPHEM, PETHCTPAITns
3anpoca. MakCUMAaJIbHBINA CPOK BBIIIOJIHEHUS IEUCTBUM aAMUHUCTPATHBHOM MPOIEIyphI
— B T€UYEHHE [IHA C MOMEHTA [pUeMa B apXUBHBIN OT/IEII.

IIpy mHampaBineHUMW 3asfBIEHUS IIOYTOH — TIpUeM, perucTpamus 3amnpoca
OCYIIECTBJISIETCA B TEYEHHHM 3 pabouux AHEW ¢ MOMEHTa IOCTYIUICHMs 3arpoca B
apXUBHBIN OTJIET.

YBenomieHue o0 NMpHUeMe 3ampoca K PACCMOTPEHHIO OCYIINECTBISCTCA B TCUCHHE
OTHOro pabouero JHsI, CIEIYIOIIEro 3a JHEM IOCTYIUICHHS 3ampoca W IMpHIaraeMbIX
JIOKYMEHTOB (MpH HEOOXOTUMOCTH) B ApXUBHBIM OTHEI.

2) Ilpm mpenocTaBieHHMH 3asBUTeNeM 3ampoca dyepe3 Eausbpii moptan
TrOCyJapCTBEHHBIX U MYHUIMINANBHBIX YCIOyr ((GyHKUMUA) — TpUEM U pPEerucTpanus
3asBJICHUS M YBEIOMJICHHE O perucrpanuu depes «JIuuneii kabuner». [lpu manuuuun
COOTBETCTBYIOIIMX HAcTpoeK B «JImuHoM kaOunere» 3asBuTeds Ha ExuHOM Mmopraie
TOCY/JIapCTBEHHBIX U MYHMUMIAIBHBIX YCIyr (QyHKOMIA) yBeIOMIIEHHE MOXET OBITh
TaK)Ke HallpaBJIEHO Ha 3JIEKTPOHHYIO TIOUTY 3asSBUTEIIS.

YBenomieHue 3asBUTENS O TOCTYIUICHHH 3ampoca B apXWUBHBIM  OTIEN
OCYIIECTBIISIETCS aBTOMATUYECKHA B COOTBETCTBUU CO BPEMEHEM PETHCTPAIIAH 3aABICHHS
Ha EquHOM 1mopraiie rocy1apCTBEHHBIX MU MYHUIIMNAIBHBIX yCIyT (GyHKIUN) (C TOYHBIM
yKa3aHHEM 9acOB M MHHYT).

VYBenoMieHue 3asBUTENS O PETUCTpAIMM 3ampoca depes «JIMIHbIH kaOuHEeT» Ha
EnvHoM moprame ToCyHapCTBEHHBIX W MYHHIMOAIBHBIX  ycayr  (pyHKImiA)
OCYILIECTBISAETCS aBTOMAaTHYeCKH mocie BHeceHus B EUMC cBemeHWH O perwcrpamnuu
3ampoca.

3) Ilpu mpenocTaBIeHHMH 3asBUTENEM 3ampoca depe3 MHOTO()YHKIIHOHATLHBIHN
LEHTP — IPUEM M PETUCTpals 3alpoca, Ha3HAYeHUE YITOJTHOMOYEHHOTO CIEITHAIHNCTA.
MaxkcuMalbHBI CPOK BBINIOJIHEHUS NEHCTBUM agMUHUCTPATUBHON IPOIEAYPHl — B
Te4EeHHE JHSI C MOMEHTa IIpreMa U3 MHOTopyHKITMOHATBHOTO IICHTPa B apXUBHBINA OTIEI
3ampoca.

3.3. AHayiM3 TeMaTHKH 3aIIPOCOB.

3.3.1. OcHoBaHueM JUId Hadaja HCIOIHEHHS MPOUEAYPHI SBIACTCS HPUEM U
perucTpanus 3arpoca Ha IIpeJocTaBIeHue MyHHIIMIATLHOM YCITYTH.

3.3.2.  YIONHOMOYEHHBI  CHENMANNUCT  apXWBHEIA  oTjen  (mamee  —
«YIOJTHOMOYEHHBIN CHEIHUANIUCT») OCYIIECTBISIET aHaTu3 TEeMATHKH TMOCTYIMHUBIINX
3aIlIPOCOB C UCIOIL30BAHUEM MMEIOIIMXCS apXUBHBIX CIIPABOYHUKOB B TPATUIIMOHHOM U



3JIEKTPOHHOU (opMe, COJepXKalllUX CBEICHHS O MeCTaX XpaHEHHsA apXMBHBIX
JOKyMEHTOB, HEOOXOMUMBIX JUIsI WCIOJTHEHWS 3alpoCOB Ioib3oBateneil. Ilpu >ToM
OIIpeIEIAETCA:

IIPAaBOMOYHOCTH IIOJyYEHHUs 3asBUTENIEM 3allpallluBacMol MH(POPMAIIUH C YIETOM
OrpaHHYCHUN Ha IIPEJOCTABICHUE CBEACHUN KOHPUACHIIMATHLHOTO XapaKTepa;

CTENEHb ITOJIHOTHI CBEIEHNM, COAEPIKAIINXCS B 3alpOCe 3asIBUTENS, HEOOXOJUMBIX
IUIS TIPOBENEHUS TIOUCKOBOM pabOTHI;

MECTOHAXO0XKIACHUE apPXMUBHBIX JOKYMEHTOB, HEOOXOAMMBIX JMJII WCIOJHEHUS
3arpoca 3asiBUTEs;

aZjpeca KOHKPETHBIX apXMWBOB U OPraHU3alluii, KyJa Mo IPHHAIICKHOCTH CIEAyeT
HAIIPaBUThH Ha UCIIOJIHEHHE 3aTIPOC 3asIBUTEIIS.

[To uroram npoBeEHHOT0 aHAIW3a YIIOJIHOMOYEHHBIM CIIEIUATUCT OCYIIECTRIISIET
OJTHO M3 CIEeIYIOINX aAMUHUCTPATUBHBIX AEHCTBUI:

1) moaroraBnMBaeT  MPOEKT  CONPOBOOUTENBHOTO  MHUChMAa K  3ampocy,
HaIpaBIsieMOMY Ha UCIIOJIHEHUE 110 IIPHHAUIE)KHOCTH B JIPYTrOMl apXUB M OpPTaHU3aIUI0
JUId OTBETa B aJpec 3asBUTENS U IPOEKT YBEIOMICHUS 3asBUTENS O HaAIpPaBICHUH
3allpoca Ha UCIIOJTHEHUE 110 IPUHAUIEKHOCTH B OPTaH U OPraHU3alliio, KOTOPhIE MOTYT
UMETh Ha XpaHEHUU HEOOXOIUMBIE HOKYMEHTHI, B CIlydae eClid 3allpoCc He OTHOCHTCS K
COCTaBY XpaHSIIMXCA B MyHUIUIIAIILHOM apXHBE apXUBHBIX IOKYMEHTOB;

2) IOArOTaBIUBAET IIPOEKT MOTHUBUPOBAHHOTO OTKa3a B TPEIOCTaBICHUU
MYHULUIIAIBHOM YCIYyTM IpH HaJIMYAA OCHOBAHWM, yKa3aHHBIX mojamyHkre 2.11.1
AIMUHUCTPATUBHOIO pErlaMeHTa, M pa3bsACHSIET 3asBUTENIO AalIbHEUIUE eHCTBUS,
IIpeTyCMOTPEHHbIE 3aKOHO1aTenbcTBOM Poccuiickoit denepannm;

3) moAroTaBIMBAET MPOECKT YBEIOMIICHUS 3aBUTENSI 00 YTOUHEHUH W JIOTIOJTHEHUH
3anpoca HEOOXOAWMBIMM Ul €r0 WCIONHEHHUS CBEJICHWSMH, B CIyyae OTCYTCTBHUS B
3aIrpoce 3asgBUTENS JOCTATOUHBIX JaHHBIX ISl OPTaHU3AIMH BBISABICHUS 3aIIpanTtuiBacMon
HH(pOPMaIUH B apXUBaX, HEYETKO, HEKOPPEKTHO CHOPMYITUPOBAHHOTO 3aMPOCa;

4) npuHuMaeT pemeHue o0 ucmonHeHun 3ampoca mo HCA MyHUIIUIATBEHOTO
apxuBa ¥ (WIN) apXUBHBIM JIOKYMEHTaM.

3.3.3. PesynpTaToM TIpOBEACHUA AJIMHHUCTPATUBHON TMPOUEAYpPHl SBISETCS
IIOJIOTOBKA IIPOEKTOB: COIPOBOJAWUTEIBHOTO IHMCHMa K 3alpocy, HamlpaBlIeMOMYy Ha
UCIIOJTHEHHE 10 TIPUHAJJIEKHOCTH B IPYTOM apXWB M OpPTaHU3AIMIO I OTBETA B alIpec
3asABUTEN; YBEJAOMIICHUs 3asfBHUTENs O HANpaBJIICHWH 3arpoca Ha WCIOJHEHWE 10
NPUHAAIEKHOCTH B IPYro apXWB U OPraHU3aLUI0, KOTOPbIE MOTYT UMETh Ha XpaHEHUH
HEeoOXOAMMBIE  JOKYMEHTBI;  MOTMBHPOBAHHOTO  OTKa3a B  IPEIOCTaBICHHU
MYHHUIIHIIATbHONW YCIYTH; YBEAOMJICHHA 3asiBUTENS 00 YTOYHEHWH W JIOMOJHCHHUH
3aIIpoca HeOOXOAMMBIMHM JJI €r0 HCIOJIHEHUS CBEJACHUSAMH; MPHUHSITHE pelleHUs o0
ucnoHeHuu 3anpoca 1o HCA MyHUIIMITansHOTO apXUBa WU apXUBHBIM JIOKYMEHTAM.

MaxkcuManbHBI CPOK BBHIINONHEHUS AAMUHHCTPATHBHOW MPOIEIYpPHl HE TOJDKEH
IIPEBBIIATE TPEX JHEW ¢ MOMEHTA PErUCTPaIluy 3aIpoca.

3.4. HanpaBieHue 3apocoB Ha UCTIONHEHUE 110 TIPUHAJUIEKHOCTH B IPYTOd apXuB
U OPraHM3aliy JJI1 OTBETA B aJIpec 3asBUTENS; MUCEMEHHOTO YBEIOMIICHHS 3aABUTEINS O
HAIPAaBICHUH 3alpoca M0 IPHUHAUIEKHOCTH B OPraH M OPTraHU3aIWI0, KOTOPBIE MOTYT
UMETh Ha XpaHEHMHM HeoOXOAUMBIE JOKYMEHTBI, MOTHBHPOBAHHOTO OTKa3a B
IPENOCTABICHUN  MYHULMIIAIBHOM  YCIyTW; VBEIOMJIEHHS O  HEOOXOIMMOCTH
NPENOCTABIEHUS JIOTIOHUTENBHBIX CBEICHUN JJIs HCIIOJIHEHHUS 3aIpOoca.

3.4.1. OcHoBanueM IUIA Hadyajla aJIMUHUCTPATHBHOW MPOLEXYPHI  SBJISIETCA
MOATOTOBKA IPOEKTOB: CONPOBOJUTENBHOIO IUCHMa K 3alpocy, HalpaBIseMOMy Ha
UCTIOJIHEHUE I10 MPUHAIEKHOCTH B IPYTOM apXUB M OpraHU3alHIo0 JUIS OTBETA B aJpec
3asABUTCIIS;, YBCHOMIICHHs 3asBHUTENs O HaNpaBICHWM 3ampoca Ha WCIOJIHEHWE I10
NPUHATICKHOCTH B OpPraH M OpTraHU3allMi0, KOTOpPhIE MOTYT HMMETh Ha XpaHEHHH



HEOOXOOUMBIE  JOKYMEHTBH,  MOTHBHPOBAHHOTO  OTKa3a B  IpeJOCTaBICHHU
MYHHUITUNIAIBHOW YCIIYyI'M; YBEIOMIEHHS 3asSBUTENsT 00 YTOYHEHHH H IONOJHEHUHU
3anpoca HeoOXOAUMBIMHU JIJIS1 €T0 UCTIOJTHEHUS CBEICHUSIMHU.

Sl [ToaroroBnenusie TIPOEKTHI JIOKYMEHTOB HOMITUCHIBAKOTCSA
YIOJIHOMOYEHHEIM  JIOJDKHOCTHBIM ~ JIMIIOM B COOTBETCTBUH  C  IOPAIKOM
JIeJOPOU3BOACTRBA APXUBHOTO OTAEIA.

3.4.3. ITognucaHHble CONPOBOAMUTENBHBIE ITMChbMa BMECTE C 3allpOCOM 3asiBUTEIIS
HaIpaBJIsIoTCs 110 MPUHAUIEKHOCTH B afpec Ipyroro apxXuba M OpraHU3allid, KOTOphIE
MOTYT UMETh Ha XpaHEHHH HEOOXOIUMBIE JOKYMEHTHI.

3.4.4. IlucpMeHHBIE YyBENOMIICHHs 3asBUTENs O HaNpaBIEHWM 3ampoca Ha
WCIIOJTHEHNE MO TPUHAJICKHOCTH B JPYrod apXWB U OpraHU3aIlMi0, 00 YTOUHCHHH U
TOIIOJIHEHUH 3allpoca HEOOXOAUMBIMHM JUIsI €T0 WCIIOTHEHWS CBEACHUSMHU, a TaKKe
MOTUBUPOBAHHBIN OTKa3 B MPEIOCTABICHUA MYHULUNAIBLHON YCIYTH HAIPABISIOTCS 110
YKa3aHHOMY 3asiBUTENEM aJpecy.

3.4.5. Pe3ynbTaTtoM BBHINIOJTHEHUS aJIMUHUCTPATUBHON TMPOIEAYpPHl sABIAETCS
HaIpaBJICHUE 3amIpoca B IPYrol apXWB M OpPraHU3AIMIO, KOTOpPhIE MOTYT MUMETh Ha
XpaHeHUH HeoOXOoJAUMBbIE HOKYMEHTHI, ITHUCHMEHHOTO YBEIOMIICHUS 3asBUTENS O
HaIIpaBJIEHUH 3aIpoca 110 IIPUHAIUIEKHOCTH B OPTaH M OPraHU3aIliio; MOTHBUPOBAHHOTO
0TKa3a B IMPEJOCTaBICHUM MYHHUIMIAIBHON YCIYTH; YBEAOMIIEHUS O HEOOXOAUMOCTH
[IPEIOCTaBIEHUS NOTOJHUTENBHBIX CBEIEHUN I UCIIOTHEHUS 3a1poca.

MakcumanbHBIl CPOK BBHIOJIHEHWE TaHHOW aJIMUHHCTPAaTUBHOW MpoLeaype He
JNOJDKEH TpeBBIIAaTh IBYX JAHEM C MOMEHTa MPUHATHS PEIICHW, yKa3aHHBIX B
noanyHkrax 1-3 myHkra 3.3.2 AAMUHUCTPAaTUBHOTO periiaMeHTa.

3.5. HcnonHeHue 3ampocoB 3asBUTENeH, TOATOTOBKA, OQOpMICHHE |
HallpaBJIEHHE OTBETOB B aJJpec 3asiBUTEIIEH.

3.5.1. OcHoBaHueM [ Hadajla BBINOJHEHUS aIMUHUCTPATUBHON MPOIETypHI
ABIIIETCSl TPUHATHE pelleHus o0 ucnoimHeHWH 3ampoca mo HCA MyHUIIMDAmbHOTO
apXuBa U (WIHM) apXUBHEIM JOKYMEHTaM.

3.5.2. HcnonHeHue 3alpocoB OCYUIECTBISIETCS 0 MTOTaM aHaliu3a TEeMAaTHKU
3ampoca Ha ocHoBe HCA u (Myin) apXUBHBIX JOKYMEHTOB, HaXOISIIAXCS Ha XpaHECHHUH B
apXUBHOM OT/IEIIE.

3.5.2.1. 3anpammBaemble JOKYMEHTHI TOATOTABIUBAIOTCI U OQOpPMIISIOTCS
YHOJIHOMOYEHHBIM CIIEIMAJIUCTOM, B COOTBETCTBUU C JEHCTBYIOIIUMU EIUHBIMU
IIpaBUJIaMU OpPraHU3alud XpaHEHWs, KOMIUICKTOBAaHUs, ydYeTa W HCIOJIb30BaHUs
nokyMeHTOB ApxuBHoro ¢onna Poccuiickori ®epepanuun W IpyTHX apXHWBHBIX
JOKYMEHTOB, YCTaHOBJICHHBIMH CIIEIHAJBHO YIOJIHOMOYEHHBIM IIpaBUTEIHCTBOM
Poccutickoit ®enepannu peaepatbHBIM OPraHOM HCIIOIHUTEILHON BIACTH.

3.5.2.2. Ilo pesynbraraM HCHOJHEHMs 3ampoca YIOJHOMOYEHHBIH CIEIHATHCT
[IOATOTABIIMBACT:

1) uapopManMOHHBIE TUCHMA;

2) apXUBHBIE CIIPABKH;

3) apXUBHBIC BBIITUCKH,

4) apXUBHBIC KOIIUH;

5) TeMaTHYeCKHE MTEPEUHU apXUBHBIX JOKYMEHTOB;

6) TeMaTHYeCKHE TOAOOPKU KOTIUY apXUBHBIX JTOKYMEHTOB;

7) TeMaTYecKrEe 0030pbl APXUBHBIX JOKYMEHTOB;

8) NHMCHMEHHBIH OTBET 00 OTCYTCTBMH 3alpallidBaeMbIX CBEICHWA W IIpH
BO3MOKHOCTH [Ja€T PEKOMEHJAllMd O MalbHEHIIMX TyTIX I[OWCKa HEOOXOIUMOMN
uHbOpMaITUH.

MaxkcuManeHelli CPOK MCIOMHEHUS aIMWHHCTPATHBHOIO IEHCTBHS HE JIOIKEH
TPEBHINIAThL 25 THel co THS IPOBEACHHS aHATH3a TEMATHKH 3aIpOCa.



3.5.3. IloaroTrosneHHbIe ¥ 0POPMIIEHHbIE B COOTBETCTBUH C €THHBIMU TIPABUIAMU
OpraHu3allii XpaHEHHs, KOMIUICKTOBAHHS, Yy4YeTa W HCIIONB30BaHUA JTOKYMEHTOB
ApxuBHoro Gonga Poccumiickoit ®enepamum uW Apyrux apXUBHEIX JTOKYMEHTOB,
YCTAHOBIIEHHBIMM  CHELHUAILHO yHoIHOMOYeHHBIM IIpaButennctBoM Poccuiickoit
Genepann  penepaibHBIM  OpPraHOM — HCIOJHUTEIBHOW BIACTH, PETHCTPUPYIOTCA
YHOJIHOMOYEHHBIM CIIEUAIUCTOM B TedeHuU 2 aHeu. [locne yero yrmosrHOMOYEHHBIH
CIEUUAIIUCT BBIIAET WIN HaIIPaBIISIET IO aJipecy, YKa3aHHOMY B 3allpoce 3asiBUTEN, MO0
yepe3 MHOTOQYHKIMOHAIBHBIN LEHTP HOKYMEHT, IOITBEpPKIAIOUIUNA pacCMOTpPEHUE
3arpoca.

IIpu sTOoM 3asBHUTENO cOOOHIAaeTCss O MPUHSATOM pEeHIeHWd U O BO3MOKHOCTH
MOJTYUEHHUS pe3ynbTaTa MyHHUITUIIATFHON YCIYTH JIMYHO.

3.5.4. Ilpu obGpamieHun 3asBUTENA 4depe3 ENWHBIA mOpTal TrOCyJAapCTBEHHBIX H
MYHHAIIUNIATHHBIX  yeIyr (QyHKUIMH) yBEeIOMIIEHHE O WPHHITOM pEIIeHHH U O
HEOOXOJMMOCTH SIBUThCA 32 TIONyYEeHHEM pesynbTaTa (yBEIOMIIGHHE O CTaryce
3asBICHUs) HalpaBisieTcs 3adBUTEN0 B «JIMdHBIM kaOuHeT» 3asBuUTens Ha EnuHOoM
IopTaje rocy1apCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIYT ((PYyHKIIHH).

3.5.3, [Ipu [IPENOCTABICHUN MYHHUIIATATbHON YCIIyTH gepes
MHorodyHKIHOHATBHBIN IIEHTP apXUBHOM OTIEJIC;

1) B cpok, ykasaHHbI B nyHKTe 3.5.3 AJIMHHUCTPATHBHOTO periaMeHTa,
HaIlpaBJIsieT NUCHBMEHHBIE YBEIOMIICHMS O pe3ysibTaTaX pPacCMOTPEHHS 3ampoca Judo
OTBETHI Ha 3ampochkl B MHOTOQYHKIIMOHATBHBINA IIEHTP, KOTOPHIA cO00IaeT 0 MPUHATOM
pPELICHUN 3asBUTEII0 W BBIIAET COOTBETCTBYIOIIMM JIOKYMEHT 3asBUTENIO0 TIPH €ro
oOparmeHn B MHOTO(QYHKITMOHANBHBIN EeHTp (TIpU OTMETKE B 3asBICHHH O MOJIYYCHHH
pe3ynbTaTa yeIryrd B MHOTOQ YHKIIMOHATTEHOM IEHTPE);

2) B CpOK, YyKa3aHHbIM B myHKTe 3.5.3 AJIMHUHHCTPAaTUBHOTO pETJIaMEHTa,
COOOIIIaeT O IPUHSATOM pEIIEHHUU 3aSBUTENI0 W BBIJACT COOTBETCTBYIOIIMHM JTOKYMEHT
3aABUTEIIO IIPU €ro JMYHOM oOpamieHuy 1u00 HampaBisieT Mo ajpecy, YKa3aHHOMY B
3aABIICHUM, a TaK)Ke HampaBisieT B MHOTOQYHKIIMOHATLHBIA IIEHTP YBEIOMJICHHE, B
KOTOPOM PACKPBIBAET CYTh pPEILIEHUs, IPUHIATOTO II0 OOpalleHUIo, yKa3bIBaeT aarTy
IIPUHATUA pelIeHUs (IpH OTMETKE B 3asABICHUH O IIOIYYECHUH YCIYyTH B apXUBHOM
oTaene).

3.5.6. 3asgBUTENIO IEpeNaroTcsd NOKYMEHTHI, MTOATOTOBJICHHBIE apXHUBHOM OTHEIIE
[0 pe3ylbTaraM MpeJOoCTaBlIeHUs MYHUUHUNAIBHOM YCIyTW, a TakkKe HOKYMEHTHI,
MOJAJICKAIIME BO3BPATY 3asgBUTENIO 110 3aBEPIICHUIO MPENOCTABIEHUS YCIyru (mpu
HAJTUUUH ).

Brinaua 1OKYMEHTOB MPOU3BOIUTCS 3aABUTENIO JTUOO MPEICTABUTEIIO 3asIBUTEIA
IIPU MPEIBABICHUNA TOKYMEHTa, YJIOCTOBEPSIONIET0 JHUYHOCTh, a TaKkKe TOKYMEHTa,
IIOATBEPIK/IAIOLIEr0 MOTHOMOYHS 10 MOJIYYEHUIO TJOKYMEHTOB OT UMEHH 3aABUTENS (A5
MIPEICTABUTEISI 3asIBUTEIIS).

Brigaua qoKyMeHTOB, colepKallluX CBEICHHS, OTHECCHHBIC K KOH(DUICHITHAILHOM
UH(QOPMALUH, IPOU3BOIUTCA IIPU TOATBEPKICHUN TIPaB Ha MOJYYEHNUE TAKUX CBEIEHUIA.

3.5.7. PesynpraroM BBIIOIHEHUS aJMUHUCTPATHBHON MPOIEXYPHl SABIISETCH
HaIIPaBJICHUIO 3aBUTEIIO:

MHQOPMALMOHHBIX [TUCEM;

apXMBHBIX CIIPaBOK;

apXMBHBIX BBIITHUCOK;

apXMBHBIX KOIIWIA;

TEMaTUYECKHUX NTepedHEl apXUBHBIX JOKYMEHTOB;

TEMaTHYECKUX MOA00POK KON apXUBHEIX JOKYMEHTOR;

TeMaTHYECKUX 0030POB apXUBHBIX TOKYMEHTOB;



IHCEMEHHOTO YBEIOMIIEHUS O HAlPaBIEHUM 3allpoca Ha WCIIOJIHECHHE B IPYroi
apXWB, OPTaHU3AITHIO;

MTHUCEMEHHOTO YBEIOMIICHUS 0 HEeO0OXOJUMOCTH IIPEIOCTaBICHUS
JOTIOJTHUTENBHBIX CBEICHUN JIs1 UICTIOTHEHUS 3a1poca;

HUCHMEHHOTO OTBETa 00 OTCYTCTBUU 3aIPANIUBACMBIX CBCICHHIA,

pPEeKOMEHIalUi 0 JAJIbHEUIIUX ITyTAX MOoMCcKa HeoOXoauMoi nHpOpMaIuy;

MOTHUBHUPOBAHHOTO OTKa3a B pACCMOTPEHUH W UCIIOJTHEHUH 3a1poca.

PaccmoTpenue 3ampoca 3agBUTENST CUUTAETCS OKOHYCHHBIM, €CIU 110 HEMY
IPUHATEL HEOOXOAMMBIE MEpbI, 3aABUTENb I[POMHMOPMUPOBAH O pe3yJbTaTax
paccMOTpEHHUsI 3a1poca.

MakcuManbHBIH CPOK BBITIOTHEHUS aIMUHUCTPATHBHON MPOIEAYypHl HE TOKCH
TpeBHIIIATh 27 JHEeH co JHS pernucTpariy 3ampoca.

IV. ®OPMbI KOHTPOJISA 3A UCITOJTHEHUEM
AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

4.1. KoHTpousb 3a IIPENOCTABIEHUEM MYHUIIMIANBHON YCIYTH OCYIIECTBISAETCS B
dbopMe TeKymero KOHTPOJS 3a COONOJEHHEM W WCIIOJIHEHHEM OTBETCTBEHHBIMHU
JOIDKHOCTHBIMM  JIMIJAMHM  apXMUBHOI'O  OTHENA IIOJOKEHUW  AJMUHUCTPATUBHOIO
peryiaMeHTa, IJJAaHOBBIX M BHEIUJIAHOBBIX IIPOBEPOK MOJIHOTHI U KAYECTBA IPEIOCTABICHUS
MYHULUIIATBHOW YCIYTH.

4.2. Tlopsmox OCyIIECTBIEHHS TEKYLIEro KOHTPONA 3a COONIOJCHUEM U
UCIIOJIHEHHEM OTBETCTBEHHBIMU [OJDKHOCTHBIMU JIMLIAMH MYHHUIUIAIBHOTO apXuBa
MOJIOKEHUH AJMUHHACTPATUBHOIO PErIaMEHTA U MHBIX HOPMATHBHBIX NPABOBBIX aKTOB,
YCTaHABIMBAONINX TPEOOBAHUS K IIPEIOCTABICHHIO MYHHIIMITAIBLHON YCIIYTH, a TaKkke 3a
IPUHATHEM PENICHUN OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMU OCYIIIECTRIISIETCS TIIaBOM
MYHHUIMIIAIBHOTO  OKpyTra, 3aBEAyIOLIEW  apXWUBHBIM  OTAEIOM  AJMUHHUCTpAIMH
MyHumunansHoro okpyra IankpymmuxuHckuil paiton AnTaicKkoro Kpas.

4.3. Ilopamok H MEPUOAWYHOCTH IPOBEICHMS TUIAHOBEIX W BHEIUIAHOBBHIX
IIPOBEPOK IOJHOTHI U KaYeCTBA IIPEAOCTABIECHUS MyHUIIUIIATLHON YCIIyTH, B TOM YHUCIIE
NOpsAIOK M (GOPMBI KOHTPOJIS 32 IIOMHOTOH W KadyeCcTBOM €€ IIPeIOCTaBICHMUS,
OCYIIECTBIIIETCA COOTBETCTBEHHO HAa OCHOBAaHWUU €XETOOHBIX TUIAHOB pabOTBI U 10
KOHKPETHOMY OOpaInieHuto.

ITpu exxeronHo¥ IIAHOBOW MPOBEPKE pacCMaTPUBAIOTCS BCE BOTPOCHI, CBA3AHHBIE C
IPENOCTaBJIECHUEM MYHUUUIAIBHOW YCIYTH (KOMIUIEKCHBIE IIPOBEPKH) WM OTJAENbHBIE
BOIIPOCHI (TeMAaTHUUECKHUE IIPOBEPKH).

JUiss  TpoBeleHHs  IIPOBEPKM  IIOJHOTHI M KadecTBa  MPEIOCTABJICHUS
MYHUIUIIAIBHON yCIyrd (OpMUpPYETCs KOMECCHS, COCTaB KOTOpPOW yTBEPKIAaeTcs
TJIaBOM (3aMECTUTENIEM TTIaBhl) paiioHa.

PesynbTaThl JIEATENPHOCTH KOMHMCCHH OQOPMISIOTCS B BHIEC AKTa MPOBEPKH
IIOJIHOTEI M KayecTBa MPENOCTaBICHUS MYHHUIIMNAIBHOM YCIyrH (majgee — «AKT»), B
KOTOPOM OTMEYAIOTCs BBISIBIEHHBIE HEAOCTATKH U MPEMTIOKEHUSI TI0 UX YCTPaHEHUI0. AKT
IIOAIIUCEIBAECTCS WICHAMHA KOMUCCHH.

4.4. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI MyHUITUIIAIBHOIO apXuBa AJITalicKoro
Kpas 3a penleHus U AecTBus (Oe3meiicTBre), IPUHUMAaeMBble (OCYILECTBISEMEIE) B X0/
IIPEIOCTaBIECHUS MYHULIUITAJILHON YCITYTH.

ITo pesynbpTaTam IpOBENEHHBIX NIPOBEPOK, B CIIyyae BBIABICHUS HApPYIIEHUH [IpaB
3asBUTEJICH, OCYIIECTBISAETCA IIPUBICYECHWE BHUHOBHBIX JMII K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii denepariuu.

ITepcoHanbHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ MYHHIMIIAILHOIO apXUBa
3aKperiseTcss B HMX JIOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBHU C TpeGOBaHUAMH
3akoHozarenbcTBa Poceuiickoit denepanuu.



V. IOCYJAEBHOE (BHECYJIEBHOE) TIOPSJIOK OBJKAJIOBAHUSA
PEIIEHUN U JEVMCTBUH (BE3JIEVICTBUIN) OPTAHA,
HNPEJOCTABJIAIOIMEIO MYHUITUITIAJBHYIO YCIVTY,
MHOTI'O®YHKIIMOHAJIBHOI'O IIEHTPA, OPTAHU3AIINH,
IMPUBJIEKAEMbIX YIIOJTHOMOYEHHBIM MHOT'O®YHKIINOHAJIbHBIM
HEHTPAM B YCTAHOBJIEHHOM 3AKOHOM MOPAJIKE, A TAKXE UX
JOJKHOCTHBIX JIMI, MYHULTUITAJIBHBIX CJIYXALIUX,
PABOTHHUKOB

5.1. 3asBuUTenM HMEIOT IpPaBO Ha JocyleOHoe (BHecyleOHOe) oOXaloBaHUE
pemieHnid w neiictBui (Oe3melcTBU) AIMUHUCTPALMH MYHHULMIIAIBHOTO OKpyra
[MTaHKpYIMIMXUHCKUI palioH ANTalCKOTO Kpas, MNOJDKHOCTHBIX JUIl AJMUHUCTpAIUU
MyHUIIUNaNbHOTO okpyra IlamkpymwmxuHckuii pabioH Amnraiickoro kpas, 160
MYHULMOAIBHBIX CIY)KalllUX IPU IPENOCTABIEHUM HMH MYHUIIUIAIBLHOM YCIyTH, a
TaKke MPaBo Ha MOJydYeHue CBeIeHUH U JOKYMEHTOB, HCOOXOUMBIX 1T 00OCHOBAHUS U
paccMOTpPEHHUS KATOOHI.

3asgBUTENN UMEIOT MpaBO Ha JocyleOHoe (BHecyeOHOe) 00XaloBaHUE PEIICHUN
u  gedctBuilt  (Oe3melicTBHS) — MHOTOQYHKIHOHAIBHOTO  IIEHTpa, pabOTHHWKA
MHOropyHKIMOHAIBHOTO LEHTPA MPU MPEIOCTABICHUN UMH MYHUITAINIAILHON YCIIYTH B
ciy4dasx, IpeayCMOTPEHHBIX B IyHKTax 1, 3, 4, 6, 8 nyHkTa 5.2 AIMHUHUCTPATUBHOTO
periameHTa.

5.2. 3asBUTENbL MOXKET OOpPAaTUTHCA C JKajdo0OiH, B TOM 4YHCIEe B CIEIYIOIIMX
Clyvasx:

1) HapyumieHHe CpoKa perucTpaluy 3ampoca 3asdBUTENA O IIPEIOCTaBICHUU
MYHULIMTAIBHOUN YCIIyTH;

2) HapylIeHHE CPOKa MPEAOCTABIEHUS MyHUITUTIATHLHON YCITyTH;

3) TpeOoBaHue y 3aABUTENS TOKYMEHTOB, HE MPEIYCMOTPCHHBIX HOPMATHBHBIMH
npaBoBeIMH akTaMu Poccuiickor ®enepanny, HOPMATUBHBIMU TIPABOBBIMH aKTaMHU
AnTalicKkoro Kpas ¥ MYHUIMIAIBHBIMU TPABOBBIMH aKTaMHU [JIs TPEIOCTaBICHUS
MYHULMIAIBHON yCIIyTH;

4) oTka3 B IIpUeMe JOKYMEHTOB, IMPEIOCTAaBICHUE KOTOPBIX MPETYyCMOTPEHO
HOpPMAaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoii @Demepanuu, HOPMATUBHLIMU
[IPAaBOBBIMU aKTaMW AJITACKOTO Kpas, MyHHUIUNAILHBIMH IPaBOBBLIMH aKTaMU IS
[IPENOCTABIEHUS] MyHULIUIIAILHOMN YCIIYTH;

5) oTKa3 B IIPEAOCTABIICHUA MyHULMIAIBHOW YCIYTH, €CIId OCHOBAHMS OTKa3a He
IIPeIyCMOTPEHbI (denepalbHbIMU 3aKOHAMH W IPHWHATBIMH B COOTBETCTBHH C HHUMH
MHBIMHA HOpMaTUBHBIMHM IPaBOBBIMU akTaMH Poccuiickoit denepanuu 3aKOHaAMU, UHBIMU
HOPMaTUBHBIMH IIPABOBBIMU aKTaMU AJITaliCKOTO Kpas ¥ MyHUIIUITAIBHBIMHU TTPABOBEIMU
aKTaMu;

6) 3aTpeOoBaHME C 3asBUTENS] TPHU TPEIOCTABIEHUH MYHUIIUIAILHON YCIyTH
IJIaTel, HE MNPEAYCMOTPEHHOM HOPMAaTMBHBIMU MPABOBHIMU akTamMu Poccuiickoi
®egnepanyuy, HOPMaTUBHBIMY MIPABOBBIMU aKTaMH AJITaiCKOTO Kpas, MyHHUITUIaTbHBIMU
IIPAaBOBBIMM aKTAMU;

7) OTKa3 oprasa, IIPEJOCTaBIIAIONIET0 MYHHIMIAIBHYIO YCIYTY, HOJGKHOCTHOTO
JUIla oOpraHa, IPENOCTAaBIAIONIEI0 MYHULUHUNAIBHYIO YCIYyTy, B  HCIPaBICHHH
JNOIYIIEHHEIX OIIEYaTOK M OHIMOOK B BBIJAHHBIX B pe3yJabTaTe IMPEIOCTaBIECHUS
MyHUIUIAIBHON yCIYyrd NOKyMEHTax IH00 HapylleHWe YCTaHOBJIEHHOTO CPOKA TaKHX
UCIIPaBIICHUH;

8) HapylleHHe CpOKa WM IOpsIKa BBIIAYH JOKYMEHTOB II0 pe3ylIbTaTaM
IIPEOCTABIECHUS MyHUIIUIIAIHLHON YCITyTH;

9) mpuoCTaHOBIEHNE NPEIOCTABICHUSI MYHHUITUIIATBHOMN YCIIYTH, €CJIM OCHOBAHUS
IPHOCTAHOBICHHUA HE INPENyCMOTPEHBl (elepaTbHBIMU 3aKOHAMH W IIPUHATHIMU B



COOTBETCTBHM C HHMHM HHBIMH HOPMAaTUBHBIMHM IIPAaBOBLIMH akTamu Poccuiickoi
®enepanyy, 3aKOHaMU, HHBIMH HOPMAaTHBHBEIMH TIPABOBEIMU aKTaMHU AJTaiickoro Kpas u
MYHHIIMITATHHBIMUA TPABOBBIMH aKTAMH.

5.3. Obmue TpeGoBaHUA K TOPSIKY ITOa9HM U PACCMOTPEHUS KATOOHI.

5.3.1. XKanoba mopaercs 3asBUTENEM B NHChbMEHHOW ¢GopMe Ha OyMakKHOM
HOcHTelle, JUOO B DIEKTPOHHON (opMe B OpraH MECTHOTO CaMOYIpPaBICHUS,
MHoropyHKIMOHANbHEINA LEHTP JUO0 B COOTBETCTBYIOIIUN OpraH rocylJapCTBEHHOMN

BIIACTHU yOJIMYHO-TIPABOBOTO obOpa3oBaHusl, SIBIISTFOLITUI CSL y4upeauTeneM
MHoro@yHKIMOHAIBHOIO IeHTpa (manee — ydpeauTesb MHOroQyHKIHOHATHLHOTO
LEHTpa).

JXKanoba Ha nelicTBus (6e31€iCTBUE) U PENIEHUS PYKOBOIUTENS OpraHa MECTHOTO
CaMOYTIpaBJIEHUsl HAIIPABIIAETCS TIJaB€ MYHMIMIAIBHOTO OKpyra IllaHKpyIUXWHCKUN
palioH ANTalCcKoOro Kpas.

Kamoowr Ha  pelIeHus u JNEUCTBUS (Oe3meiicTBue)  paboTHHKaA
MHorodyHKIIMOHATEHOTO LIEHTpa MOAT0TCS PYKOBOAMTEIIO 3TOTO
MHuorodyHkIMoOHaTEHOTO IeHTpa. JKanoObl Ha pemreHus W AciicTBus (Oe3meiicTBue)
MHoropyHKIHOHAIBFHOTO IEHTpa MONAIOTCS ydpeauTenro MHOro(yHKIHOHAIEHOTO
LEHTpa WIXA JOJDKHOCTHOMY JIMILY, YIIOTHOMOYEHHOMY HOPMATHBHBIM IIPAaBOBBIM aKTOM
AnTalickoro kpas.

53.2.  JXamoba  Moxer  OBITh  HampaBJieHa 1O  IIoYTe,  Yepes
Muoro¢yHKIMOHANBHBIA LEHTP, OQUUUANLHBIN CaWT MYHHUIMIIAILHOTO 00pa3oBaHUM
MYHULUNAIBHBIA OKpyr [laHKpymmxuHCKUi palion AnTaiickoro kpas, EquHblid moptan
TOCYHApCTBEHHBIX M MYHHMIMOAIBHBIX yciuyr (byHKIME) B HWHOOPMAITMOHHO-
TeJIEKOMMYHUKAaIIMOHHON ceTH «MHTepHET», mopTan ¢eaepalbHONH TOCYIapCTBEHHON
MH(OPMAITMOHHOM CHCTEeMBI, oOecleuuBaroleld mpolecc J0cyaeOHoro (BHECYIeOHOT0)
o0XatoBaHUs pelIeHUuH U nelcTBUl (0e31eHCTBUs), COBEPIICHHBIX IPH MPE0CTaBICHUH
TOCYHAapCTBEHHBIX W  MYHHUIMIAIBHBIX YCIyT  OpTraHaMH, MPEIOCTABIAIOIINMA
FOCYJapCTBEHHBIE M  MYHULMNAIBbHBIE YCIYTW, WX JOJDKHOCTHBIMH  ITHUIAMH,
roCyJapCTBEHHBIMU W MYHULHMIIAIBHBIMM CIYKAIIUMHU (Jajiee — «IopTal I0CyIeOHOT0
00XaTOBaHU), @ TAKKE MOXKET OBITh IIPUHSTA MPH JIMIHOM [IPHEME 3aSIBUTEIA.

53.3. B DonexkTpoHHOM BHAE JKanobda MOXKeT ObITh II0JaHa 3asBUTEIEM
IIOCPEJICTBOM:

a) odunmarbHOro  caifta  opraHa  MECTHOTO  CaMOYIpaBJIeHHS B
MH(}OPMaMOHHOTENIEKOMMYHHUKAITMOHHOU ceTh «HTepHeTY;

0) EnuHoro moprana rocyJapCcTBeHHBIX H MYHHITHIAIBHBIX YCIyr (PyHKIHIA); B)
nopTajna gocynedHoro ooxkanosanus (do.gosuslugi.ru).

5.4. Ilpuem xano6 B HNHUCBMEHHOH (opMe OCYIIeCTBIIIETCS AIMHUHHCTpalnen
MyHHIMIAIBHOTO OKpyra IlamkpymmxuHckuii palioH AJTalickoro Kpas B MecTe
IIPEIOCTaBIECHUS MYHHUIIUIIAJILHON YCIYTH (B MecTe, T/ie 3asBUTENb MM0JaBall 3asBIICHHE
Ha IIOJIyYeHWE MYHUIUIIAIBLHON YCIIYTH, HapylIeHHWe TMOopsjika KOTOpOH o00Kamdyercs,
b0 B MECTe, T/€ 3asBUTEIIEM IIOTy4EH PEe3yNbTaT yKa3aHHOW MYHHUIMITATEHOR YCIYTH).

Bpems nprema xano6 coBImagaeT co BpeMeHEM TPeIO0CTaBIeHUs MYHUIIUTIATLHON
YCIIyTH.

5.5. B caydyae momaud »KajoObl NP JIMYHOM TpHUEME 3asBHUTEIb TPEICTaBIAET
JOKYMEHT, YIOCTOBEPSAIOIMN €ro JIUYHOCTh B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanmm.

5.6. B ciyyae ecnu xanoba mojaercs 4depe3 IpeICTaBUTENS 3asBUTENS, TAKKe
MPEJICTABISACTCS  TOKYMEHT, ITOATBEP)KIAIOIUI ITOTHOMOYHMS Ha OCYIICCTBICHHE
JEUCTBHH OT WMEHH 3asgBUTeNd. B KadecTBe MOKYMEHTa, IMOATBEPIAFOMIETO
IIOJITHOMOYMsI Ha OCYIIECTBIEHUE JEHUCTBUU OT HMEHH 3asBUTENsE, MOXET OBITh
IIpEeICTaBIICHA:



JIOBEPEHHOCTb, ohopMIIeHHASN B COOTBETCTBUU 2 JEUCTBYIOIIUM
3akoHoJaTeabcTBOM Poccuiickoit deneparuu;

KOIIMs pElIeHUs O HAa3HAYeHWW WM 00 u30paHWH, WM IIpHKa3a O Ha3HAYEHUU
(pU3MYECKOro JHIAa Ha JOHKHOCTh, MK KOMHS TPYAOBOTO IOrOBOpa JHUO0 CIIyKeGHOTrOo
KOHTpaKTa, B COOTBETCTBHM C KOTOPBIM Takoe (U3WUYecKoe U0 O0NajaeT IpaBoOM
NEUCTBOBATh OT UMEHHM 3asBUTENSL 0€3 JOBEPEHHOCTH.

5.7. Ilpu nonmaye »*anoObl B JIEKTPOHHOM BHIE JOKYMEHT, YKa3aHHBIN B MTyHKTE
5.6 AJOMUHHUCTPaTUBHOIO pEriaMeHTa, MOXeT OBITh TIpeAcTaBlieH B Gdopme
JJIEKTPOHHOTO JOKYMEHTa, IOANMCAaHHOTO JJIEKTPOHHOM IIOANMCHIO, BHUJ KOTOPOM
MpeayCMOTPEeH 3akoHoaarelbcTBOM Poccuiickoit ®epepanuu, NMpHU 3TOM TOKYMEHT,
YIOCTOBEPSIOIINI JIMYHOCTH 3asIBUTENA, HE TpeOyeTcs.

5.8. IIpu monaye xanmob6bl yepe3 MHOroQyHKIIMOHATLHBIN IIEHTP ee Tepeaada B
OpraH MECTHOTO camMOyIlpaBlieHus obecrnieunBaeTcss MHOTO(YHKIIHOHAIBHBIM IICHTPOM B
CPOK He II03/IHee CJIeAYIOIIero pabodero AHA CO JTHS MOCTYTUICHUS JKallOObI.

5.9. Cpok paccMOTpeHus KanoObl UCUUCISIETCS CO JHS PETHCTPAIMH KaJo0BI B
YnpasneHuu.

5.10. XKanoba nomxHa cogepkarTh:

1) HauMeHOBaHME OpraHa, NPEJOCTABJIAIONIETO MYHHUIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIAa  OpraHa, IPeJOCTAaBISIONIEr0 MYHUUMOAIBHYIO  YCIYTY,
MYHUIIUIIAIBHOTO CiyXamero, MHOroGyHKIIMOHAIBHOIO LEHTPa, €ro PyKOBOIUTENS U
(umn) paboTHHKA, pelleHus U AeicTBrs (Oe3nelicTBIE) KOTOPBIX 00XKaTyIOTC;

2) gamunuio, UMs, OTYECTBO (TMPU HAITWYHMH), CBEIEHHS O MECTE XKHUTEIbCTBA
3asgBUTENS - (PU3UYECKOro Nuia MO0 HAaMMEHOBAHHUE, CBEJCHUS O MECTe HAXOXJIEHUS
3asBUTENA - OPUAMYECKOTO JIMIA, a Takxke HoMep (HoMepa) KOHTAKTHOTO TenedoHa,
aapec (agpeca) 3JEKTPOHHOW MOYTHI (MPU HAIWYKMKM) U MOYTOBBIA ajpec, MO KOTOPHIM
NOJDKEH OBITH HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBemeHHus 00 OOKadyeMbIX pPENICHHMSX W JieHcTBHUAX (Oe3/elCTBHUH) OpraHa,
IIPEJOCTABIAIOMIET0  MYHUUMNAIBHYK  YCIYTy, JOJDKHOCTHOTO  JIHIIA  OpraHa,
IIPENOCTABIAIOMIET0 MYHULIMINAIBHYKO YCIYTYy, THOO0 MYHMIIUIIAIBHOTO CITY’Kallero,
MHOro(yHKIIMOHABHOIO LIEHTPa, padoTHUKA MHOTO(GYHKIIMOHAIEHOTO IIEHTPA;

4) nmoBonIBI, HA OCHOBAaHMWU KOTOPBIX 3asBUTENIb HE COTJACEH C PEIICHUEM |
neiicteueM (Oe3nmelicTBUEM) opraHa, NPEJOCTABIAIONIETO MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOI'O JIMI@ oOpraHa, I[PENOCTaBILIONIEr0 MYHMIMIAIBHYIO YCIyry, Inbo
MyHUIUIAIBHOIO  CiIyamero, MHOroQyHKIMOHAILHOIO  LIEHTpa, paboTHHKA
MHorodgyHKIMOHaTBHOTO IEeHTpa. 3assBUTEIIeM MOTYT OBITh NPEACTABICHBI JOKYMEHTBI
(TTpHu HaIM4YHUK), TOATBEPIKAAIOIIME TOBOJBI 3asIBUTENS, MO0 UX KOTIHMU.

5.11. Opras MecTHOTO caMOyIIpaBIeHUS 00eCIIeunBaET:

OCHAII[EHUE MECT IIpUeMa kanoo;

UHQOPMHUPOBAHUE 3asBUTENIEH O MOPAAKE 00XKATOBAHWA PENICHWHA W IeHCTBHI
(bezmeiicTBUSI) OpraHa MECTHOTO CaMOYIMpPABJIEHUS, WX NOKHOCTHBIX IIHIl JTHOO
MYHHUIMOAIBHBIX CIyKAIIUX IIOCPEACTBOM pa3MelleHuss WHGOpMAIlMd Ha CTEHAaX
OopraHa MECTHOI'O CaMOYIIPaBJIEHHs, Ha OQUIHATLHOM calTe OpraHa MeCTHOrO
caMoyIIpaBlieHHs, Ha EauHOM IopTajle TOCYZapCTBEHHBIX W MYHHUIMIIATBHBIX YCIyT
(yHKumii);

KOHCYJIBTHPOBAHUE 3asgBUTENIEH O MOpsAKe 00KalloBaHUS PEIICHWH M JIeHCTBUI
(OesmericTBUSA) OPraHoOB, IPEAOCTABILIOMMX MYHHIUIAILHYIO YCIYTY, UX JOJKHOCTHBIX
JMI THO0 MyHUIMIIAIBHBIX CIIy)KAIlMX, B TOM YHCJIe 10 TeledoHy, DJIeKTPOHHOM I04TE,
IIpU JTUYHOM MIPUEME;

3aKJFOYCHUE COTJIAIleHHH O B3aUMONCHCTBMM B YaCTH OCYIIECTBICHHUS

MHOropyHKIIMOHAIEHOTO IIEHTpa NMpHEMa XKalob U BEIAAYM 3aSBUTENSIM pPe3yibTaToB
pPaccMOTpEHHUs Kajo0.



5.12. Opran MecTHOTo CaMOYIpaBIEHHs 3akiItodacT ¢ MHOTroQyHKIIMOHAIBLHEIM
IEHTPOM COIJAIlleHHEe O B3aUMOJICHCTBHHM, B TOM WYHCJIe B YaCTH OCYIIECTBIIEHHUS
MHorodyHKIHOHAIBHBIM IIEHTPOM TpHEMa Xalod W BEITAUM 3asSBUTENSAM PE3YIILTATOB
paccMOTpeHHus Kanoo.

5.13. JKamoOa, mnoctynuBmas B AIMHHUCTPALMIO MYHHIUIIAILHOTO OKpyTa
[TapkpymmmMXUHCKMI palioH AJITaliCKOro Kpas, MHOTO(PYHKIIMOHAIBHBIA LEHTP,
yupeauTenro MHOro(pyHKIMOHAILHOTO IEHTpa TOMJIEKHUT PACCMOTPEHHUIO B TEUECHHE
NATHaAUATH pabodyux JHEW CO JIHSA ee PEeTrHCTpaluH, a B clydyae 00KaJlOBaHUSA OTKa3a
AIMUHUCTpallMd MYyHULUIIAIBHOTO OKpyra IllaHkpymmXuHCKUNM palioH AJTalicKoro
Kpasi, JOJDKHOCTHOTO nuna AJMUHUCTpaLUU MYHHUUHATBHOTO OKpyra
[TarKpymUXUHCKUN palioH ANITalicKOTO Kpast B IpUeMe JIOKYMEHTOB Y 3asBUTENS JTHO0 B
WCIIPABJICHUH JOIMYIIEHHBIX OIlEYaTOK W OMHMOOK WM B Ccloydae o0XaloBaHUS
HapylIeHUus] YCTAaHOBJIEHHOIO CpOKa TaKUX HCIPaBICHUH — B TEUCHHE IISITH pabouux
JTHEU CO JTHA €€ PeTUCTPalUu.

5.14. Ilo pe3ynpTaTaM paccCMOTpPEHHs KaloObl TNIaBa MYHUIIMIIATHLHOTO OKpyTa
[MaakpymmMXUHCKHUIT palloH AJNTalicKoro Kpas TIPUHHMAaeT OJHO W3 CIEAYIOIIMX
peLIeHUI:

1) ynoBneTrBopsieT *xajnody, B ToM yuciie B popMe OTMEHBI IPUHATOTO pPEIICHUS,
WCIIPABJICHUS JOIIYIEHHBIX A IMUHUCTpanuen MYHHUIUTIATBEHOTO OKpyTa
[TaHKpYyIIMXUHCKUN palioH AJNTaliCKOro Kpas oOledaToK M OIMHUOOK B BBIOAHHBIX B
pe3yabTare NpeAoCTaBIeHNUs] MyHULUITAIIBHONW YCIIyTU TIOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JIIEHEKHBIX CPENCTB, B3MMAaHUE KOTOPBIX HE NPEyCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMU
akramu Poccuiickoit denepany, HOPMaTUBHBIMU IPABOBBIMH aKTaMU AJTaiCKOTO
Kpasi, MyHUIIUIIaJIbHBIMU ITPAaBOBBIMH aKTaMH,

2) OTKa3bIBAET B YIOBIECTBOPEHUU JKATOOBI.

5.15. OTBeT 1o pe3ylbTaTaM pacCMOTPEHHUS >Kano0bl HAPaBIIACTC 3aABUTEIIO HE
IIO3/IHEeE MOHS, CIENYIOIIETO 3a IHEM IPHUHATUS pElIeHUs, B MHUChMeHHOW dopme. B
clly4ae eciu »anoba OblIa HalpaBlleHa cIocoO0M, YKa3aHHBEIM B MOAMYHKTE «BY» ITyHKTa
5.3.3 AIMMHUCTPAaTUBHOI'O PETJIAMEHTA, OTBET 3asBUTEIIO0 HAIIPABIISIETCS MOCPEACTBOM
CUCTEMBI JOCYIeOHOTO 00KaToBaHusI.

5.16. Tlo »xenaHuro 3asgBUTENS OTBET IO PE3yJIbTaTaM PACCMOTPEHUS KalOOBI
MOXeET OBITh MPECTABIIEH HE MO3[(Hee IHS, CISAYOIIEero 3a JHEM MPUHATHS PElIeHus, B
dbopMe  DIEKTPOHHOIO  JOKYMEHTa, MOIIMMCAHHOIO  AJIEKTPOHHOW  IMOIIHUCHIO
YIIOJITHOMOYEHHOTO Ha PAacCMOTPEHHUE JKalloObl JOIDKHOCTHOTO JIMIIa OpraHa MECTHOIO
CaMOYIIpaBICHUS, BHUIA KOTOPOM YCTAaHOBIEH 3akoHOIATelLCTBOM Poccuiickoi
denepanuu.

5.17. HcuepnsiBaromuii NepeueHh OCHOBAHHWI HE JaBaTh OTBET 3asABUTEIIO, HE
HaIIpaBJIATh OTBET 110 CYUIECTBY:

OTCYTCTBHE (aMUIMM WM IIOYTOBOTO anapeca 3asBUTENS (32 HCKIIOYCHHEM
cirydasi, Korja jkajnoba HalpaBisIeTcsl Ha aapec 3JIEKTPOHHOM IOYTHI HMIH MOCPEICTBOM
noprajna J0CcyAcOHOTO 00XKaTOBaHMS);

CoJlepKaHue B jKano0e HeNeH3ypHBIX MO0 0CKOPOUTEILHBIX BBHIPAKCHUMA, yTPO3EI
JKU3HH, 3J0POBBI0 U MMYIIECTBY HOJDKHOCTHOIO JIMIIA, a TaK)Ke YIEHOB €ro cemMbu. B
YKa3aHHOM CIIy4ae 3asBUTENII0, HAlpaBUBIIEMY )Kallo0y, cO00maeTcst O HeJJOMYCTUMOCTH
3]10ynIOTpeOIeHUs TIPaBOM;

TEKCT IMMCEMEHHOM KaloObl He MOJAaeTcs MPOYTeHUI0. B yka3aHHOM ciydae B
TEYCHHWE CEMHM JHEH CO [JHA PErucTpaluyd KajloObl 3asABHUTENI0 COOOIIAETCI O
HEBO3MOXXHOCTU PAacCMOTPETH )Kalnol0y IO CYIIECTBY, €l ero (paMUIHsA W TOYTOBBIN
azpec IMOANAI0TCS TPOYTEHHIO;

B IHMCHMEHHOH jKanobe 3asBUTENsI CONEPKHUTCS BOMPOC, HA KOTOPHIA emy
HEOJHOKPATHO J1aBaJUCh IHMCHEMEHHEIE OTBETHI IO CYIIECTBY B CBA3M C paHee



HaITpaBIIIEMBIMU JKaJI00aMHU, U TIPH STOM 3asiBUTEIICM HE MPUBOISTCSA HOBEIE JOBOBI MU
o0crosATenscTBa. B ykazsaHHOM cCilydae OpraH MECTHOTO CAMOYIIPABJIEHHs BIIPaBe
IPUHATH pelleHue O Oe30CHOBATEIBHOCTH OUEPeNHOW >KaloObl M  IpeKpallcHUH
NEPENUCKH C 3asiBUTEIIEM 10 JAHHOMY BOIIPOCY IIPH YCIIOBHH, YTO yKa3aHHas Xajxoba u
paHee HampapliseMble >KaJIO0BI HAPABIBLIUCH B OPraH MECTHOTO CaMOYIIPaBIICHUS WA
OJHOMY M TOMY € JOJDKHOCTHOMY JHIy. O JaHHOM pelleHUU YBeIOMIISIETCS 3asBUTENb,
HallpaBUBIIUNI Kajlo0y;

OTBET 110 CYINECTBY IIOCTABJIEHHOIO B JKalloOe BOIIpoca HE MOXKET OBITh JaH 0e3
pasriameHus CBEICHHM, COCTaBIAIOIIMX TOCYIAapPCTBEHHYIO WU HHYIO OXpaHsAEeMYIO
denepanbHBIM 3aKOHOM TalHy. B yka3zaHHOM ciydae 3asBHUTENIO, HAmpaBUBIIEMY
xanoby, coobIIaeTcss 0 HEBO3MOXKHOCTU JaTh OTBET IO CYIIECTBY MTOCTABIEHHOTO B HEl
BOIIPOCA B CBSI3M C HEJOIYCTUMOCTBIO pa3TilallleHus JaHHBIX CBEJICHUN;

TEKCT TMCHhbMEHHOT0 OOpaIIeHus He TO3BOJSET ONMPEACTUTh CYTh MPEIIOKCHHUS,
3asBAeHUS WK kanoObl. O JaHHOM peIICHWH 3asBHTENb, HAIPABUBIIUN Kano0y,
YBEOMIIAETCS B TEUCHUE CEMH IHEW CO JTHA PETHCTPALUU OOpaIlleHUs.

5.18. Ilpum yHOBNETBOPEHUU KaJOOBI OpraH MECTHOTO CaMOYIpPaBICHUS
IIPUHUMAET UCYEPIIBIBAIONIME MEpHl 110 YCTPAHEHUIO BHIABICHHBIX HApyIIEHWI, B TOM
yyciae II0 BbIJlade 3JasABUTENIO pE3yJbTaTa MYHWIIUIIANBHOM YCIyrd, He Io3aHee S
pabounx pgHEW C€O JHS TPUHATHAS pelleHus, eclId HWHOe He YCTaHOBJIEHO
3akoHOHarenbCTBOM Poccuiickon denepanuu.

5.19. B ciry4ae ycTaHOBIIEHHUs B X0J1€ WM M0 PE3yIbTaTaM PacCMOTPEHUS KalloObI
IPU3HAKOB COCTaBa aJMUHUACTPAaTUBHOIO IIPaBOHAPYILIEHUS WJIA TPECTYIICHUS
JOJDKHOCTHOE JIUI0, pA0OOTHHK, Ha/IeNIEHHBIC MOTHOMOYHSAMHM IO PACCMOTPEHUIO KaJloo,
HEe3aMeIJIUTEIHHO HAIPABIIIOT UMEIOIIMECS MaTepHalbl B OpPTaHbl TPOKYPaTYPHL.



[Tpunoxenwue 1
K AJIMAUHUCTPATUBHOMY
perimamMeHTy IPEIOCTABIEHUS
MYHHIIUTIATEHON yCIIyTH
«npopmanmonnoe obecriedeHme
rpaXJaH W OPUOUYECKHUX JIUI Ha
OCHOBE JIOKYMEHTOB ApPXUBHOTO
¢donga Poccuiickoit ®enepauyu u
JIPYTUX apXUBHBIX JOKYMEHTOBY

Nudopmarus
00 AIMUHHUCTpallU MyHUIUIIAILHOTO OKpyTa [laHKpymMXWHCKUHE pailoHn
AnTaiickoro kpasi, IpeI0CTaBIAIONIEM MYHUIIUIIATLHYIO YCIYTY

HanmenoBanue oprana MECTHOT0
caMoyInpaBJIeHHS, NMpeaoCcTABISIOIIEro
MYHHIMIAJIBHYIO YCIYTY

AIMMHHCTPALHN MYHUIIHIIAJILHOTO
okpyra Ilankpymmnxuncknii paiion
AJTalicKoro Kpas

PyKkoBoIUTENb OpraHa MECTHOTO
CaMOYIIPaBICHUSA, TTPEAOCTABIIIIOIIETO
MYHUIIUTATBHYIO YCIYTY

['maBa MyHMITUTIaNTEHOTO OKpyTa
BacunseB JImutpuii Bnaaumuposud

HaumenoBaHMe CTpYKTypHOTO OApa3ACIICHHUS,
OCYIIECTBIISIONIET0 PACCMOTPEHUE 3asBIICHUS

ApPXUBHBIN 0T/Ie] AJAMUHUCTPAIIUU
MYHUIUIIATEHOTO OKpyTa
[TaHKpYIUXUHCKUMA palioH AJTalicKoro kKpas

PykoBonuTens CTpyKTypHOTO TOAPA3ACICHUA,
OCYIIECTBIISIOMIET0 PACCMOTPEHHE 3asBIICHUS

3aBeyrolasi apXUBHEIM OT/EIIOM,
AMUHHUCTpAIIMA MyHULIHUIATBHOIO OKpyTa
[TaHKpYIIUXWUHCKHI palioH AJITAalCKOTO Kpas
CanpaukoBa Onbra BiagumupoBsna

Mecto HaXO0KIECHUS U IIOYTOBBLIN anapec

yi. Jlenuna, 19 c. [Tankpymmxa
ITaHKpYIMUXUHCKOIO palioHa ANTalCKOro
Kpas, 658760

['paduk paboTeI (MpremMa 3asIBUTEIICH )

Exennesno ¢ 8-30 17-12 (B mociegHio0
IATHUILY CAaHUTAPHBINA JIEHb ), TIEpephIB Ha
o6en ¢ 12-42 no 14-00 mo MecTHOMY
BpEMECHHU,

BBIXOJIHBIE THU Cy000Ta, BOCKPECEHRE

Tenedon, agpec 371eKTPOHHON MTOYTHI

Tenedon 8 (385) 80 22 4 63; anpec
3JIEKTPOHHOM TOYTHI arhiv@pankrushiha22.ru

Anpec opUIHMaTBEHOTO caiiTa OpraHa MeCTHOI'O
caMOyIIpaBIEHUs, MPEI0CTABIIIONIETO
MYHHIANAIBHYIO YCIYTY (B CIIyd4ae OTCYTCTBHSA
— aJipec opuIMaILHOTO caiTa
MYHUIIHUTIAJIBHOTO 00pa30BaHus)

e-mail: admin@admpnk.ru

Enuneiii mopran rocyZapCTBEHHBIX W MYHUIHUNATBHBIX yCIyr (QyHKmmi) —

www.22 gosuslugi.ru/pgu/;




[Ipunoxenue 2
K AJIMUHHACTPaTUBHOMY
pETIIaMEHTY [PEI0CTABIICHUS
MYHUIUIIATbHON yCayru
«Mudopmanuonnoe obecredeHme
rpakJlaH U IOPUAMYECKUX JIUI Ha
OCHOBE JIOKYMEHTOB ApXUBHOTO
¢onga Poccuiickoit Denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOBY

CeneHus 0 MHOTO(YHKIIMOHATILHEIX IIEHTPaX
TIPEOCTABIIEHHUS TOCYIAPCTBEHHBIX U MYHHIMIATLHBIX YCIyT
CseneHnsa 0 MHOTOQYHKIIMOHATBHEIX IIEHTPax
IPEIOCTABICHUS TOCYJaPCTBEHHEIX M MYHMIUIIATBHEIX YCIyr™

Mecto HaAXOXJICHUS H
IIOYTOBBIN apec

I'papuk paboTH

Enunseiii neHtp tenegoHHOTO
00CITYKUBaHUS

Tenedon eHTpa
Tel1e)OHHOr0 00CTyKUBAHMS
HNutepuer — CalT

MHoT0(hYHKIIMOHATTEHOTO
LIEHTDP

AJnpec 3IeKTPOHHON MOYTHI

3 M!HH!!HHHJ'IBHLII:I APXUB YKaA3BIBAKOTCSA CBEIACHHUS O TeX MHO]"O(I)YHKHI/IOH&HBHLIX HOEHTpax MNpEAOCTaBICHUSA

TOCYAapCTBEHHBIX W MYHUOMITAIBHBIX YCHOYT,

MYHHUIMIAIBHON YCIyTH
4

MYHUIUITATBHON YCITyTH

C KOTOPBIMH 3aKIIFOYEHO COTIAlIEHUE O IIPEIOCTaBICHUH

M!HI/IQI/IH&HBHBH‘/II dApXWB YKa3bIBAKOTCA CBEICHHUSI O TEX MHOFOd)yHK]_II/IOHaJILHBIX HOCHTpax MpeaoCTaBJICHUIL
TOCYJHapCTBCHHBIX M MYHHIMIAIBHBIX  YCIIYT,

C KOTOPBIMH 3aK/IIOYCHO COTJIALICHHE O IpPeJOoCTaBICHUH




[Tpunoxenue 3

K AIMHUHHCTPAaTHBHOMY PETJIAMEHTY
IIPEOCTABICHUS  MYHUIUTIATHHOM
YCIyTH «upopmarnmonHoe
obecrieueHue rpakJaH 151
IOPHIMYCCKUX JIMI] Ha OCHOBE
JOKYMEHTOB ~ ApXuBHOTO (oHaa
Poccuiickot @enepauu U Apyrux
apXHUBHBIX JOKYMEHTOB

PYKOBOJII/ITCJ'I}O MYHUIIUITIAIBHOTO apXuBa

®.N.0O (mocnenHee Ipu HATUYUN)
azpec
TenedoH:
a/ipec 3MEKTPOHHOM MTOYUTHI

3AITPOC
(mns pusnyeckoro auIa)
[Tpomry undopmanuio B hopme
(nHGOpPMALMOHHBIE IHCHbMa, apXUBHBIE CHPABKW, apXHUBHBIC BBIIMCKH, apXWBHBIC KOIIWH,
TeMaTU4YeCKUe TMepeyHU, TeMaTU4YecKue IMOAO0OPKH KOMUl apXUBHBIX JOKYMEHTOB,
TeMaTHYeCKUe 0030pbl ApXUBHBIX JJOKYMEHTOB)

Uznoxenue CyliecTBa 3ampoca

(mpoGrema, Tema, BOIIpOC, COOBITHE, (aKT, CBEACHUS U XPOHOJIOTHIECKUE PAMKI
3alpaniuBaeMoi HH(popMaIum)

ITepedeHb IOKYMEHTOB, IPWJIAraeMbIX K 3aMpocy (3asBIEHHIO):

HaumenoBanme KonugecTBo THCTOB

Ha 06paboTky npeocTaBIeHHBIX IEPCOHATBHBIX JaHHBIX COTTaceH(Ha).

Hacrosmee cornacue NEeHCTBYeT B TEUEHHE IISITH JIET IIOCIe MPEIOCTABICHHS pe3ylbTara
MyHMIIMIIANbHOM ycayrd. Ilo mcredeHMIo cpoka JEeHCTBHS COTJIACHS MOW IIEPCOHAIBHEIE
JIaHHBIE TIOAJIEKAT YHUUTOKECHHUIO.

3a JOCTOBEPHOCTH IPEJICTABICHHBIX JOKYMEHTOB M COIEPXAIIMXCS B HUX CBEICHUN HECY
OTBETCTBEHHOCT.

Pesynbrar MyHHMIMNAIBHON YCIYTH X049y HOIYYHTh (HY/KHOE [MOJYEPKHYTH):

B MyHUITUTIAIBHOM apXUBE;

B MHOTrodyHKIIMOHATTEHOM IIEHTPE

IIOYTOU

(moamuck 3assBUTEIN)
JIOKyMEHTBI IPUHSITHI « » 20 r.
o No

CrenuanucT MyHUITMIIAIBHOTO apXUBa

(pacumdporka pamuim)



[Ipunoxenue 4
K ATMUHUCTPATUBHOMY
pernameHTy MPEeIOCTaBICHUS
MYHHUIIATIATBEHON YCIyTH
«MuadopmanmonHoe obdecnedeHue
TpaXxJaH W IOPUIAYECKUX JIAI Ha
OCHOBE JOKYMEHTOB ApXHUBHOI'O
dbonna Poccuiickont denepauuu 1
IPYTUX apXUBHBIX JTOKYMEHTOB

PyKOBOJII/ITeJlIO MYHHIUITIAJIBHOTO apXHBa

oT

®.1.0 (mocnenHee mpu HaJTUIHH)
[IpeACTaBUTEIS FOPUIMUECKOTO JIUIIA,
00111eCTBEHHOT0 00heIMHEHUS
HauMenoBanue 10puandeckoro Juua,
00IIeCTBEHHOT0 00bEeTUHEHUS

TIOYTOBBIN aJIpec
TenedoH:
aZpec JIEKTPOHHOM MOYTHI:

3AIIPOC

(LIS FOPUIMYECKOTO JTUIA, OOIIECTBEHHOTO 00hEIUHCHHS)

TIpomx OpenoCTaBUTh
poury p

UHPOPMAIHIO B bopme

(vHbOpMAlIMOHHBIE MUChMA, APXUBHBIE CIIPABKU, ApXUBHBIEC BHIMTUCKH, ApXHUBHBIC KOITHH,
TeMaTU4YecKHe MepedHu, TeMaTHIeCKUE TOI00PKH KO apXUBHBIX JOKYMEHTOB,
TeMaTudeckre 0030phl ApXUBHBIX JIOKYMEHTOB)

Hznoxenue CymecTBa 3arpoca

(mpobGnema, Tema, BOIIPOC, COOBITHE, PaKT, CBEACHUS M XPOHOJIOTUYECKUE PAMKHU
3arpammrBaeMoi HHGOPMaIIIHN )

[IepeueHb JOKYMEHTOB, MPUJIAraeMbIX K 3alIpOCy (3asABICHHUIO):

HaumenoBanue

KonugecTBo nucron

Ha 006paboTKy IpegocTaBiIeHHBIX IEPCOHABHBIX JaHHBIX COrlaceH(Ha).
Hacrosiee cornacue IedcTBYET B TEYEHHE IISITH JIET MOCIE MPEI0CTaBIeH s Pe3yabTara
MYHUIUIATBHON ycuyrd. 1lo ucredeHuto cpoka AeHCTBUSA COTIACHS MOM TIEPCOHAILHBIE

HAaHHBIC MOAJICKAT YHHYTOXCHHUIO.

Pesynmbrar MyHUIIMOATBEHOM YCTyTH X0UYy HONYYIHUTE (HY>KHOE IO {UEPKHYTH):

B MYHUIIUITAJIbHOM apXUBC;



B MHOroQyHKIIMOHATBHOM IIEHTpE
IIOYTOU

(moamuUCH 3assBUTEIIA)
JIOKyMEHTBI TIPUHSITHI « »

20 T

nox No
Crneunanuct MyHULIHMIAIBHOTO apX1Ba

(pacmmdpoBka hamunmm)



Her



ITpunoxxenue 6
K AIMUHUCTPaTHUBHOMY
perinameHTy MIPEIOCTaBICHUS
MYHUILUIIaIbHON yCIIyTH
«upopmanmonHoe obecrieyeHe
rpak1aH ¥ IOPUIMYECKUX JIUL Ha
OCHOBE JIOKYMEHTOB ApXHUBHOIO
¢donna Poccuiickoit @enepanuu u
OPYTUX apXUBHBIX JTOKYMEHTOB

KoHTakTHBIE TaHHBIE LI [TOJAYHU KaN00 B CBI3H C IIPEIOCTABICHUEM
MYHHUIUIAIBHON yCITYTH

AIMUHUCTpays MyHUIIATIAIBHOTO
okpyra ITaukpymuXuHCKUN palioH
Anraiickoro kpas

yi. Jlenuna,11 c. [Tankpymuxa
[TaHKpYIIUXUHCKOTO pailoHa ANTAHCKOTO
Kpast, 658760

riaBa MyHULIMIIAJIBHOTO OKpYyTa
[TasKpymIMXUHCKUN paltoH AJNTalCKOro Kpast
Bacunwer JImutpuit Biaagumupouy

ApXUBHBIN OTHEN AIMUHUCTPALIUU
MYHUIUIIAIBLHOIO OKpyTa
[TaHKpyIMIUXUHCKNY palioH AJITalicKoro
Kpast

yi. Jlenuna, 19 c. [lankpymuxa
[TarkpymmxuHCcKOro paltoHa ANTalcKoro
Kpas, 658760

3aBeJlyIolas apXUBHBIM OTIEIIOM
AIMUHHCTpAU MYHULIUIIATBHOIO OKpyTa
[TarkpymmxuHckuil paiioH AnTaiickoro kpast
CanpuuxoBa Onbra BrmaguMupoBHa




